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UBND TINH DONG NAI 
SO XAY DUNG

S6:^f6 6-L/TB-SXD

THONG BAO
V/v niem yet cong khai thu tuc hanh chinh “cung cap thong tin ve quy hoach xay 

dung” trong Imh vuc Quy hoach xay dung thuoc tham quyen giai quyet cua So Xay 
dung va UBND cap huyen tren dja ban tinh Dong Nai

Can cu Thong tu so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Bo 
truong, Chu nhiem Van phong Chinh phu huong dan nghiep vu ve kiem soat thu tuc 
hanh chinh;

Can cu Quyet dinh so 2578/QD-UBND ngay 24/7/2020 cua Chu tich UBND 
tinh ve viec cong bo Danh muc thu tuc hanh chinh bo sung trong llnh vuc Quy hoach

7 > / r

Xay dung thuoc tham quyen giai quyet cua So Xay dung; UBND cap huyen; UBND 
cap xa tren dia ban tinh Dong Nai;

Can cu Quyet dinh so 2989/QD-UBND ngay 19/8/2020 ve viec cong bo thu tuc 
hanh chinh va phe duyet quy trinh noi bo, quy trinh dien tu thuc hien thu tuc hanh 
chinh “cung cap thong tin ve quy hoach xay dung” trong llnh vuc Quy hoach Xay 
dung thuoc tham quyen giai quyet cua So Xay dung; UBND cap huyen tren dia ban 
tinh Dong Nai.

Nham tao dieu kien thuan loi cho cac co quan, to chuc, ca nhan trong viec lien 
he giai quyet thu tuc hanh chinh va thuc hien cong khai, minh bach thu tuc hanh 
chinh theo quy dinh.

So Xay dung to chuc niem yet, cong khai thu tuc hanh chinh “cung cap thong tin 
ve quy hoach xay dung” trong llnh vuc Quy hoach xay dung thuoc tham quyen giai 
quyet cua So Xay dung va UBND cap huyen tai Bo phan tiep nhan ho so va tra ket 
qua (Trung tarn hanh chinh cong tinh va tai bang niem yet cua So Xay dung); tren 
Trang thong tin dien tu cua So tai dia chi: http://sxd.dongnai.gov.vm muc thu tuc 
hanh chinh.

So Xay dung thong bao den cac co quan, to chuc, ca nhan co lien quan biet, thug, 
hien TTHC theo quy dinh./.-f/^

Noi nhan: ^
- VP.UBNDtinh;
- SaNoi vu;
- UBND cac huyen, TP. Long Khanh, Tp.Bien Hoa;
- Ban Giam doc Sd;
- Cac phong, Trung tam thuoc Sd;
- Bo phan tiep nhan hd so & tra ket qua;
- Niem yet tai TTHCC, Sd Xay dung;
- Trang TTDT SXD;
- Liru: VT, VP.
CCHC-Mai
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{ BAN NHAN DAN 
TIM I DONG N AI

^irraoD-UBND Dong Nai, ngayJlJ^thang ' nam 2020So

QUVET DjNTI
\ c \ icc con” ho Danh nine llui tuc hanh chinh bo sung 

trong ITnh vuc Qu\ hoach \ay dung thuoc thain quyen giai ijuvct ciia 
So \ay dung; I BND cap huyen; UBNI) cap xa Iren d|a ban tinh Dong Nai

CHU TICII I V BAN NHAN DAN TINH

Can cir Luat To eh ire Chinh quyen dja phirang ngay 19 thang 6 nam 2015:
Can cir Nghj dinh so 63 2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh 

phii ve kiem scat thii tuc hanh chinh;
Can cir Nghj dinh so 48/2013/ND-CP ngay 14 thang 5 nam 2013 ciia Chinh 

phu sira doi, bo sung mol so dieu cua cac Nghj dinh lien quan den kiem soat thu tuc 
hanh chinh:

•a ^

Can cir Nghj dinh so 92/2017/ND-CP ngay 07 thang 8 nam 2017 ciia Chin*. v../ 
phu sira doi. bo sung mot so dieu cua cac Nghi dinh lien quan den kiem scat thu tuc 5m 
hanh chinh; '

Can cir Thong tu so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ciia Bp 
truxrng, Chu nhiem Van phong Chinh phu huTriig dan nghiep vii ve kiem scat thu 
tuc hanh chinh;

Can cir Quyet dinh so 808/QD-BXD ngay 17/6/2020 ciia Bp Truong Bp Xay 
dung ve cong bo thu tuc hanh chinh "Cung cap thong tin ve Qu\ hoach xay dung" 
thuoc pham vi chiVc nang quan ly nha nude cua Bp Xay dung:

Xet de nghj cua Giam doc So Xay dung tai To trinh so 3590/TTr-SXD ngay 
1 6 thang 7 nam 2020,

QUVET DINH:

Dieu 1. Cong bo kem theo Quyet dinh nay Danh muc thii tuc hanh chinh bo 
sung trong ITnh vuc Q)uy hoach xa> dung thuoc tham quyen giai quyet So Xay 
dung: UBXD cap huyen: UBND cap xa tren dja ban tinh Dong Nai (Danh muc thu 
tuc hanh chinh ho sung dinh kem theo).

Dieu 2. Quyet dinh nay co hieu lire thi hanh ke tu ngay ky. So Xay dung, 
UBND cap huyen; UBND cap xa co trach nhiem to chirc niem yet, cong khai Danh



muc ihu luc hanh chinh bo sung na\ tai tru so lam \iec \ a Bo phan tiep nhan \ a ira 
kot qua cua ca quan. don vj, dja phuong.

Dicu 3. So Xay dirng co trach nhiem khan trirong ra soat, cap nhat noi dung 
\ a xay dirng Quy trinh noi bo. quy trinh dien Ur trinh Chu lich UBNI) linh xem xet, 
cong bo theo qu> dinh.

Dicu 4. Clianh \'an phong l > ban nhan dan tmh, (ham doc So Xay dung. I hu 
trirong cac So. Ban. Nganh; l.BND cac huyen, thanh pho Bien 116a, thanh pho 
Long Khanh; l BND cap xa va cac to chirc. ca nhan co lien quan chin trach nhiem 
thi hanh Quyet dinh nay. .

HI I ICI1i\ 'o i nhan:
■ Nlur Dicu 4;
- Cue Kiem soat thu luc hanh chinh (\'PCP);
- Bo Xa> dung;
- IT l inhus: TT. HDNDtinh;
- L BMTTQVN tmh:
- LBNDtinh;
- Chu tich. cac Pho Chu uch l BND linh;
- Van phong UBN D tinh:
- Dai Phal ihanh-Truvcn liinh Dong Nai:
- Bao Dong Nai:
- Trung tam hanh chinh cong tinh:
- I rung lam kinli doanh VNPT (1022):
- Urn: Vl . TUNC 1 ICC. C ong I I D 1 linh.
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/( U^SO XAY DU NG; UBND CA1> 11II YEN; UBND CAP XA I REN DEA BAN TINH DONG NAI
'yjlgtmhanh kem then Ouycl dinh %>D-VliND ngay70020 aia Chit licit I 11X1) link Dang Nai)
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Dia diem
tjiuc hien

I en thii me 
hanh ehinh

Phi, le phi 
(lieu cd)

I hoi gian 
giai quyet

\. rm n ( hami c iiinh c ap i i.mi

iauh MieSil ( an cii phap ly

- 1 .uat Quv hoach do thi so 30/20()9/Q1112 ngay 
17/6/2009; ’

- I .uat Xay dimg s6 50/2014/Q1113 ngay 18/6/2014;
- 1 .uat so 35/2018/QH14 ngay 19/11/2018 sira d6i mot 
so dieu cua 37 luat co lion quan den tjuy hoach;
- Quyet dinh so SOX Q1)-13X1) ngay 17/6/2020 cua Ho 

I rtrang Bo Xay dung vc cong bo thu tuc hanh ehinh 
“Cling cap thong tin \c Quy hoach xa\ dung’' thuoc 
pham vi chuc ruing quan ly nha nuoc cua Bo Xa> dung.

- Lc Phi va 
phi(khdng 
quy djnh);

- ('hi phi 
ihire tc (lai 
lieu, in an. 
nieh luc...).

i •
! Ctmg cap 
5 ihung tin vc 

quy hoach 
xa\ dung 

j thuoc lham 
; qu \ en cua 

\ BNi) tinh

15 ngay lam Trung lain 
\ ice ke hr nga\ j hanh ehinh 
nhan dii ho sit 

hop lc

Quy iioaeli 
Xay dung cong tinh 

Dong Nai

Ik 1 IM I CC HANH ( HINII C AP HUM-N, C AP XA

- Luat Quy hoach do thj so 30/2009/QH12 ngay 
17/6/2009; ’

- Luat Xay dung so 50 2014 Q1II3 ngay I S/6/2014;
- l .uat so 35/2018/Q1114 ngay 19/11/2018 sira doi mot 
so dieu cua 37 luat co lien quan den quy hoach.
- Quyet dinh so SOX Qi)-BXT) ngay 17/6.2020 cua Bp 

; Truong Bp Xay dung vc cong bo thu tuc hanh ehinh
“Cung cap thong tin vc Quy hoach xay dung” thuoc ■ 
pham \ i chuc nang quan ly nha luroc cua Bo Xay dung. !

j (Ting cap 
thong tin vc 
quv hoach 

n j xay dung 
I thupe tham 

quy en ciia 
LBN I) cap 
h uven

Bp phan 
tic’p nhan hd 

15 ngay lam j sir va tra ket 
vice ke tii ngay qua thuoc 
nhan dii ho so UBND cap 

huyen va 
UBND ciip

- Lc Phi va 
phi(khdng 
quy djnh);

- Ulti phi 
thuc tc (tai 
lieu, in an, 
inch luc...).

Quy hoach 
Xay dung

hop lc

xa
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CONG HOA XA HOI CHU NGHIA VIET NAM 
Doe lap - Tir do - Hanh phuc

/QD-UBND Dong Nai, ngay {hang $

Ql YET DINH

Ve vice cong bo thii tuc hanh chinh va phe duvet quy trinh noi bo, quy trinh 
dien tir thirc hien thii tuc hanh chinh “cung cap thong tin ve quy hoach xay 
dung" trong ITnh vuc Quy hoach Xay dung thuoc tham quyen giai quyct 

ctia So Xay dung; UBND cap huyen; Iron dja ban tinh Dong Nai

nan? 2020

CHU TjCH UY BAN NHAN DAN TINH

Can cir Ludt To chirc Chinh quyen dia phucmg ngay 19 thdng 6 nan? 2015;
Can cir Nghi djnh so 63/2010/ND-CP ngay OH thdng 6 ndm 2010 cua 

Chinh phu ve Idem sodt thii tuc hanh chinh;

Can cir Nghi dinh so 48/2013/ND-CP ngay 14 thdng 5 ndm 2013 cm 
Chinh phu sua doi, ho sung mot so dieu cua cdc nghi dinh lien quan den kiem 
sodt thii tuc hanh chinh;

Can cir Nghi dinh so 92/2017/ND-CP ngay 07 thdng 8 ndm 2017 cua 
Chinh phu sira doi, ho sung mot so dieu cua cdc nghi dinh lien quan den kiem 
sodt thii tuc hanh chinh;

Can cir Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu ve 
thirc hien cache mot cira, mot cira lien thong trong giai quyet thii tuc hanh chinh;

Can cir Thong hr so 02/2017/TT-VPCP ngay 31 thdng 10 ndm 2017 cua Bo 
truung, Chu nhiem Van phong Chinh phu hirdng dan nghiep vu ve kiem sodt thii 
tuc hanh chinh;

Can cir Thong hr so 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong 
Chinh phu hirdng dan thi hanh mot so quy dinh cua Nghi dinh so 61/2018/ND- 
CP ngay 23/4/2018 cua Chinh phu ve thirc hien ca che mot cira, mot cira Hen 
thdng trong giai quyet thu tuc hanh chinh;

Can cir Quyet dinh so 808/QD-BXD ngay 17/6/2020 cua Bo Tncang Bo 
Xay dung ve cong hd tint tuc hanh chinh "Cung cap thdng tin ve Quy hoach xay 
dung " thuoc pham vi chirc ndng quan ly nhd mrdc cua Bp Xdy dung;

Can cir Quyet dinh so 2578/QD-UBND ngay 24/7/2020 cua Chu tjch 
UBND tinh ve vice cong bd Danh muc thu tuc hanh chinh bd sung trong ITnh 
vice Quy hoach Xdy dung thuoc than? quyen giai quyet cua So Xdy dung; 
UBND cap huyen; UBND cap xd tren dia ban tinh Dong Nai;

Theo de nghi cua Gidm doc Sd Xdy dung tai To trinh so 4167/TTr-SXD 
ngay 13 lining 8 ndm 2020,



Ql YET DjMl:

Dieu 1. Cong bo kem theo Quyet dinh na> danh muc, noi dung, quy trinh 
noi bp, quy trinh dien Ur thuc hien thu tuc hanh chinh l'cung cap thong tin ve 
quy hoach xdy dmg" thuoc tham quyen giai quyet cua So Xay dimg; UBND 
cap huyen iron dia ban tinh Dong Nai (Phu luc dinh kem).

Dieu 2. Quyet dinh nay co hieu lire thi hanh ke tir ngay ky.
Dieu 3. So Xay dung, UBND cap huyen, UBND cap xa, Trung lam hanh 

chinh cong tinh va cac co quan, dan vi co lien quan co trach nhiem to chtrc niem 
yet, cong khai noi dung thu tuc hanh chinh nay tai tru so lam vice, tren 1 rang 
thong tin dien Ur va tai Bp phan tiep nhan ho so va Ira ket qua cua co quan. dan 
vi, dia phiromg.

Van phong UBND tinh phoi hap vdi Sa Xay dung xay dung cap nhat 
noi dung thu tuc hanh chinh da dupe cong bo len Ca sa dir lieu quoc gia cua 
Chinh phu.

Sa Thong tin va Truyen thong phoi hap Sa Xay dung cap nhat noi dung, 
quy trinh, hru do giai quyet cua thu tuc hanh chinh da dupe cong bo len Phan 
mem mot cua dien nr (Egov) cua tinh.

Dieu 4. Chanh Van phong UBND tinh; Giam doc Sa Xay dung. Thu 
truang cac Sa, ban, nganh; Chu tich UBND cac huyen, thanh pho Bien I Ida va 
thanh pho Long Khanh; Chu tich UBND cac xa. phudng, thi Iran; Trung tarn 
hanh chinh cong tinh va cac to chuc, ca nhan co lien quan chju trach nhiem thi 
hanh Quyet dinh nay '

CHU TICH
i * ♦Noi nhan:

- Nhir Dieu 4;
- Cue KSTTHC (V'PCP):
- Bo Xay dung;
- I T. Tinh iiy;
-TT. HDNDtinh;
- UBMTTQVN tinli;
- Chu tjch, cac Pho Chu tjch UBND tinh;
- Van phong UBND tinh;
- Dai Phat thanh- Truyen hinh Dong Nai;
- Bao Dong Nai:
- I rung tam kinh doanh VNPT (1022);
- Liru: VT, KTN. HCC, Cong TTDT tinh.

Cao Tien Dung



THU TI C HANK CHINK “CUNG CAP THONG TIN VE QUY HOACH 
^<X^M>V NG” TRONG LlNH VT C QUY HOACH XAY DUNlG 

Ti^G/rHAM QUYEN GIAI QUYET CUA SO XAY DUNG;
^ © alf'BNI) C*P HUY$NTREND|A ban tinh

j Vr"1 hanh kem theo Quyet dinh /QD-UBND
W&J'Ilkity $ % '2020 cm Chit tick UBND tinh Ddng Naij

N*' V

Phan l
DANH MI C THU rye hanh chinh

So trang 
tai PhanTen thu tue hanh eiu'nhII Linh vuc Ghi chu

II

A. DANH MUC THU TUC HANH CHINH CAP TINH
T

Cung cap thong tin ve quy 
hoach xa> dung thuoc tham 
quyen cua UBND tinh

Quy 
hoach 

Xay dirng

Cap nhat, bo sung thco Qu\ et 
dinh 808 /QD^BXD ngay 

17/6/2020 cua Bp Xay dung

B. DANH MUC THU TUC HANH CHINH CAP HU YEN 3

Cung cap thong tin vk quy 
hoach xay dung thuoc tham 
quyen cua i BND cap huyen

Quy 
hoach 

Xay dung

Cap nhat. bo sung theo Qu\ et 
dinh 808/QD-BXD nga> 
17/6/2020 cua Bo Xay dung

3



Phan II
NOI DUNG THU TUC HANH CHINH “CUNG CAP THONG TIN 

Y E QUY HOACH XAY DUNG’1 TRONG LINH VUC QUY HOACH 
XAY DUNG THUOC THAM QUYEN GIAl QUYET CUA SO XAY DUNG; 

l BNI) CAP III YEN TREN DjA BAN jiNH DONG NAI

A. THU TUC HANH CHINH CAP TINT!
I. LlNH VUC QUY HOACH XAY DUNG
1. Cung cap thong tin ve quy hoach \ay dung thuoc tham quycn giai 

quyct ciia So1 Xay dung
a) Trin h tir thirc hicn
- BircVc 1: Co quan, to eh lie, ca nhan (don vj de nghi cung cap thong tin quy 

hoach xay dung) lien he Tmng tam hanh chinh cong tinh hoac tru\ cap vao Cong 
thong tin dien tir cua tinh (theo dja chi: https://tracuudvc.chn^nai.iioy.yn) hoac tren 
Cong dich vu cong Quoc gia de xcm huang dan thu tuc. Sau do, chuan bj day du 01 
bo ho so (then quy dinh tai thu tuc nay) nop tai Trung tam hanh chinh cong tinh 
hoac giri ho so qua duong biru dien hoac nop true tuyen kem theo cac mau van ban, 
ho so dinh kem (dang file mem) tren Cong djeh vu cong true tuyen tinh Dong Nai 
https://Llichyucong.dongnai.gov.vn hoac tren Cong dich vu cong Quoc gia 
https://ciichyucong.goy.yn den Tiling tam hanh chinh cong tinh Dong Nai.

* Lieu y: Trurmg hap nop ho sa tnee tuyen va qua dicang him dien de nghi chii 
ddu tic ghi ro dja chi lien lac.

- Biroc 2: Cac ca quan, to chuc, ca nhan co nhu can cung cap thong tin quy 
hoach bang van ban giri 01 bq ho so theo quy dinh tai Trung tam hanh chinh cong tinh.

Trung lam hanh chinh cong tinh tiep nhan, kiem tra nqi dung va tinh phap ly 
cua ho so: I nrong hop ho so day du, hop le thi viet giay hen trao cho ngiroi nop; 
truong hap ho sa thieu hoac khong hop le thi cong chuc tiep nhan ho so huang dan 
day du mot Ian bang phieu huang dan de nguoi nop hoan thien ho so.

- Buac 3: Sa Xay dimg ra scat, cung cap thong tin quy hoach cho ca quan, to 
clurc. ca nhan bang van ban. Sau khi co ket qua, Sa Xay dung chuyen ket qua, ho so 
den Trung tam hanh chinh cong tinh.

- Buac 4: Den ngay hen tra ket qua (hoac sau khi ho sa co ket qua truac thai 
han), Trung tam hanh chinh cong tinh thong bao cho ca quan, to chuc, ca nhan ve ket 
qua thuc hien ho so.

Trung tam hanh chinh cong tinh thuc hien tra ket qua cho ca quan, to chuc, ca 
nhan bang cac hinh thuc tra ket qua true tiep hoac qua duang buu dien.

b) Cach (hire thuc hien: Nop ho sa true tiep tai Trung tam hanh chinh cong 
tinh (Dia chi: So 236. duang Phan Trung, phicang Tan Tien, thdnh pho Bien Hoa, 
tinh Dong Nai) hoac gui ho sa qua duang buu dien hoac nop true tuyen tren Cong

https://tracuudvc.chn%5enai.iioy.yn
https://Llichyucong.dongnai.gov.vn
https://ciichyucong.goy.yn


dich vu cong true tuyen linh Dong Nai (hups:, 'diclmicong.ciongnaigov. vn) hone Iren 
Cong dich vu cong Quoc gia (https://dichvucong.gov.vn) den Trung tarn hanh chinh 
cong tinh.

A r 'c) Thanh phan, so Iiio'ng ho so
* Thanh phan ho so
Dan de nghi cung cap thong tin quy hoach (trong do ghi ro thong tin ve vi 

tri, dia diem 16 dat can cung cap thong tin- 01 ban chinh (tham kluio mein dim de 
nghi cung cap thong tin quy hoach xdy dung dinh kern)

* So lu o ng ho so’: 0! bo
d) Thai han giai quyet: 15 ngay lam viec ke tu ngay nhan du ho so hap le.
e) Doi tirong tlurc hien TTHC: Co quan, to chuc, ca nhan.
f) Co' quan thuc hien TTHC
- Co quan co tham quyen: Uy ban nhan dan tinh
- Co quan thuc hien: Ca quan quan ly quy hoach xay dung cap tinh la So

Xay dung.
g) Ket qmi (hire hien TTHC: Van ban cung cap thong tin ve dia diem xay 

dung, chi giai xay dung, chi giai duang do, cot xay dung va thong tin khac lien quan 
den quy hoach (tham khao nuut van han cung cap thong tin quy hoach dinh kenu.

h) Phi, le phi
- Le phi va phi: Khong quy dinh.
- Chi phi thuc te (tai lieu, in an, trich luc...)
i) Ten man dan, niau ta khai: Khong co.
j) Yen cau hoac dieu kien de thuc hien TTHC: Khong co.
k) Can ctV phap ly ciia TTHC
- Luat Quy hoach do thi so 30/2009/QH12 ngay 17/6/2009;
- Luat Xay dung so 50/2014/QH13 ngay 18/6/2014;
- Luat so 35/2018/QH14 ngay 19/11/2018 sua doi bo sung mot so dieu cua 

37 Luat co lien quan den quy hoach;
- Quy6t dinh s6 808/QD-BXD ngay 17/6/2020 ciia Bo Truong Bo Xay dung

* t r *

ve cong bo thu tuc hanh chinh “Cung cap thong tin ve Quy hoach xay dimg’' thuqc 
pham vi chuc nang quan ly nha mrac cua Bq Xay dung.

https://dichvucong.gov.vn
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B. THU TUC HAM I CHI Ml CAP HUYEN 

I. LiNH V I C QUY HOACH XAV DUNG
1. Cung cap thong tin vc quy hoach \ay dung thuoc tharn quyen giai

0 r

quyet cua UBND cap huycn 

a) Trinh tu thirc hicn
- BucVc 1: Ca quan. to chirc. ca nhan lien he Bo phan tiep nhan ho so va tra ket 

qua thuoc UBND cap huyen hoac Bo phan tiep nhan ho so va tra ket qua thuoc 
UBND cap xa de dirge hirong dan thu tuc hoac truy cap vao Trang thong tin dien tu 
cua cap huyen, Cong dich vu cong true tuyen tinh Dong Nai hoac tiny cap tren Cong 
djeh vu cong Quoc gia de xcm huong dan va nop ho so theo quy dinh. Sau do, chuan 
bi day du 01 bo ho so {theo quy dinh tqi thu tuc nay) nop tai Bo phan tiep nhan ho 
so va tra ket qua thuoc UBND cap huyen hoac Bo phan tiep nhan ho so va tra ket 
qua thuoc UBND cap xa hoac gui ho so qua dudng buu dien hoac nop true tuyen 
kem theo cac man van ban, ho so dinh kem (dang file mem) tren Cong dich vu 
cong true tuyen tinh Dong Nai https://dichvucong.dongnai.gov.vn hoac tren Cong 
djeh vu cong Quoc gia https://dichvucong.gov.vn den Bo phan tiep nhan ho so va 
tra ket qua thuoc UBND cap huyen hoac Bo phan tiep nhan ho so va tra ket qua 
thuoc UBND cap xa.

*Liai y: Truong hop nop ho so qua dirdng him dien de nghi cd nhan ghi ro 
dia chi lien lac.

- Budc 2: Co quan, to chirc, ca nhan co nhu cau cung cap thong tin quy hoach
bang van ban gui 01 bo ho so tai Bo phan tiep nhan ho so va tra ket qua thuoc
UBND cap huyen hoac Bo phan tiep nhan va tra ket qua thuoc UBND cap xa (doi
vbi trudng hop co quan, to chirc, ca nhan cd nhu cau cung cap thong tin quy hoach
thuoc tham quyen cua UBND cap xa).

0 0 0 0 
Bo phan tiep nhan va tra ket qua thuoc UBND cap huyen hoac Bo phan tiep

nhan va tra ket qua thuoc UBND cap xa tiep nhan, kiem tra noi dung va tinh phap
ly cua ho so thuoc tham quyen giai quyet: Trudng hop ho so dav du, hop le thi viet * * * ' ^ giay hen trao cho ngudi nop; trudng hop ho so thieu hoac khdng hop le thi cong
chirc tiep nhan ho so huong dan day du mot lan bang phieu huong dan de ngudi
nop hoan thien ho so; trudng hop ho so day du, hop le thi Bo phan tiep nhan va tra
ket qua thuoc UBND cap huyen hoac Bo phan tiep nhan va tra ket qua thuoc
UBND cap xa chuyen ho so den co quan quan ly quy hoach thuoc UBND cap
huyen de xem xet, xtr ly ho so.

- Budc 3: Co quan quan ly quy hoach xay dung cap huyen ra soat, cung cap 
thong tin quy hoach cho chu dau tu bang van ban. Sau khi cd ket qua, co quan quan 
ly ve quy hoach xay dung cap huyen chuyen ket qua, ho so den Bo phan tiep nhan 
ho so va tra ket qua thuoc UBND cap huyen hoac Bo phan tiep nhan va tra ket qua 
thuoc UBND cap xa.

https://dichvucong.dongnai.gov.vn
https://dichvucong.gov.vn
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- Buac 4: Don ngay hen tra ket qua (hoac sau khi ho so co ket qua truac thtri 
ban). Be) phan tiep nhan ho so va tra ket qua thuoc UBND cap huyen hoac Bo phan 
tiep nhein ya tra ket qua thuoc UBND cap xa thong bao cho co quan. to chirc, ca 
nhan ve ket qua thirc hien cua ho so. Bo phan tiep nhan ho so va tra ket qua thuoc 
UBND cap huyen hoac Bo phan tiep nhan va tra ket qua thuoc UBND cap xa thirc 
hien tra ket qua cho co quan, to chirc. ca nhan bang cac hinh thirc tra ket qua true tiep 
hoac qua dtrong buu dien.

b) Caeh thirc thirc hien: Nop ho so true tiep tai Bp phan tiep nhan ho so va 
tra ket qua thuoc UBND cap huyen hoac Bp phan tiep nhan ho so va tra ket qua 
thuoc UBND cap xa hoac giri ho so qua dirdng buu dien hoac nop true tuyen treri 
Cong dich vu cong true tuyen tinh Dong Nai (li{tps://clichvucong.ck)ngnai,gov.vn) 
hoac tren Cong dich vu cong Quoc gia (hitps://dichvucong.gov.vn) den Bp phan tiep 
nhan ho so va tra ket qua thuoc UBND cap huyen hoac Bp phan tiep nhan ho so va

r r

tra ket qua thuoc UBND cap xa.
c) Thanh phan, so luong ho so1
* Thanh phan ho so
Don de nghi cung cap thong tin quy hoach (trong do ghi ro thong tin ve vi 

tri. dia diem 16 dal can cung cap thong tin- (J1 ban chinh (thorn khao man dan de 
nghi cung cap thong tin quy hoach xay dung d'mh kern).

* Si) lirong ht) so': 01 bo
d) Thai han giai quyet: 15 ngay lam vice ke tir ngay nhan du ho so hop le.
e) Doi tuong thirc hien: Co quan, to chirc, ca nhan
1) Co1 quan thirc hien TTHC
- Co quan co tham quyen: Uy ban nhan dan cap huyen.
- Co quan thirc hien: Co quan quan ly quy hoach xay dung cap huyen (Phong 

Quan ly do thi hoac phong Kinh te ha tang).
g) Ket qua cua vice thirc hien TTHC: Van ban cung cap thong tin ve dia 

diem xay dung, chi giai xay dung, chi gioi dtrong do, cot xay dung va thong tin 
khac lien quan den quy hoach (tham khao man vein him cung cap thong tin quy 
hoach d'mh kern/.

h) Phi, le phi
- Le phi va phi: Khong quy djnh
- Chi phi thirc te (tai lieu, in an, tiich luc...)
i) Ten man don, man to' khai: Khong co.
j) Yen can hoac dien kien de thirc hien TTHC: Khong co.
k) Can cir phap ly ciia TTHC
- Luat Quy hoach do thi s6 30/2009/QH12 ngay 17/6/2009;
- Luat Xay dung so 50/2014/QH13 ngay 18/6/2014;
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- Luat so 35/20 IS^QH 14 ngay 19/11/2018 sira doi bo sung mot so dieu cua 
37 Luat co Hen quan den quy hoach;

- Quyet djnh so 808/QD-BXD ngay 17/6/2020 cua Bo TVirong Bo Xay dung 
vc cong bo thu tuc hanh chinh ”Cung cap thong tin ve Quy hoach xay dung” thuoc 
pham v i chirc nang quan ly nha nuoc cua Bo Xay dung.



Bieu mau 1
C0NG HOA XA HOI CHU NGHIA VIET NAM 

Boc lap - Ty do - Hanh phuc
thdng......... ndm...........

DON BE NGHI CUNG CAP THONG TIN VE QUY HOACH XAY DUlVG 
Kiiih gui: (1).......................................................

,ngay

I. Thong tin co‘ quan, to chuc, ca nhan de nghi cung cap thong tin quy hoach:
- Ho va ten nguai lam don:.............................................................................................
- Dai dien cho ca quan, to chuc (doi vai trudng hap la ca quan, to chuc thi thu

trudng ca quan, to chuc la ngudi dai dien):..............................................................................

Bia chi lien he:

So dien thoai:....................................................................................................................
Email:................................................................................................................................
2. Vj tri, dia diem khu dat can cung cap thong tin quy hoach:
- Thua dat so:........................................ td ban do so................................................

theo Giay chung nhan quyen su dung dat, quyen sd huu nha d va tai san khac gan lien vdi
r r Ay r ydat so:...........do................................ cap ngay: .............................. (dinh kem)

r y m \ /y t A
- Theo trich luc va bien ve thua dat ban do dia chinh hoac ho sa ky thuat thua dat -

r r y A 9 A

he toa do VN-2000 (doi vai khu dat gom nhieu thua dat).......................................................

- Dia chi: So.
(dinh kem)thuc hien ngay:....

duang (pho).........
thon......................
thdnh pho (huyen)

doso

hoac xom
phudng (xd)

r

3. Y d|nh dau tu xay dung:
(2)

De co ca sd trien khai nghien cun cac budc tiep theo cua du an dau tu theo dung 
quy dinh, kinh de nghi Quy ca quan cung cap thdng tin quy hoach tai vi tri neu tren. Tdi 
xin cam ket thuc hien day du cac quy dinh hien hanh ve quan ly dau tu xay dung./.

NGlTOI LAM BON
(Neu la ca quan, to chuc thi nguai dai 

dien ky ten, dong dau)

Ghi chu:
(1) : Ca quan co thdm quyen cung cap thong tin quy hoach.
(2) : Y dinh dau tu xay dung: Mot sd thong tin ve du kien dau tu xay dung tren khu dat de nghi cung cap thong tin quy hoach (vi 
du: chuc ndng cong trinh, mat do xay dung, chi giai xay dung, chi giai duang do, cot xay dung va thong tin khac lien quan den 
quy hoach...)
* Dinh kem (niu co) ddi vai Gidy chung nhan quy in sir dung dat, quyen sa huu nha a va tdi san khac gan lien vdi dat hoac Trich 
luc va hien ve thua dat ban do dia chinh hoac ho sa ky thuat thua dat... - co the hien bang ke theo he toa do VN-2000.



Bieu man 2

CONG HOA XA H0I CHU NGHfA VIET NAM 
Doc lap - Tir do - Hanh phuc

TEN CQ, TC CHU QUAN
TEN DON VI........

So: thdng ndm 20DongNai, ngdy/
r #

V/v cung cap thong tin quy 
hoach xay dirng.......................

Kinh gui: (1)

Tidp nhan dan de nghi cung cap thong tin quy hoach xay dung cua
......(1) (theo Bien nhan ho sa so............... ngdy.............. , thai gian hen trd ket

) doi voi vi tri khu dat (du an).............. Qua ra soat
.... (2) co y

7 7 s* ^qua gidi quyet ho sa: 
quy hoach va can cu cac quy chuan, tieu chuan ve quy hoach,

r

kien nhu sau:

(4)
• rTren day la thong tin quy hoach xay dung lien quan den khu dat 

..... (2) thong bao den (1) nghien cuu, thuc hien./.
(Van ban cung cap thong tin quy hoach xay dung mang tinh chat tham khdo 

tai thai diem hien tai, den khi co cac quy dinh khdc thay the).
QUYEN HAN, CHlTC VU 

CUA NGI/GI KY
Noinhan :

- Liru: VT,

(Chu ky, dong dau)

Ho Va Ten

Ghi chu:
(1) : Ca quan, to chu-c, ca nhan (don vi de nghi cung cap thong tin quy hoach xay dung).
(2) : Co quan co tham quyen giai quyet cung cap thong tin quy hoach.
(3) : Can cir phap ly, tieu chuan, quy chuan ve quy hoach.
(4) : Noi dung cung cap thong tin quy hoach (chuc nang quy hoach, mat do xay dirng, chi giai xay dung, 
chi giai duang do, va thdng tin khdc lien quan den quy hoach... theo de nghi cua ca quan, to chuc, ca nhan 
de nghi cung cap thong tin quy hoach.).



QUY TRiNH N0I BO, QUY TRiNH DIEN TU GIAI QUYET 

THU TUC HANH CfflNH “CUNG CAP THONG TIN VE QUY HOACH 
XAY DUNG” THUOC THAM QUYEN GIAI QUYET CUA SO XAY 
DUNG; UBND CAP HUYEN; UBND CAP XA TREN DjA BAN TINH

/QD-UBND
/ /2020 ciia Chu tick UBND tinh Dong Nai)

Phan I
DANH MUC QUY TRINH NOI BO, QUY TRINH DIEN TET

(Ban hank hem theo Quyet rfinh so:
ngay

Tinh
trang can 
hinh tren 

phan 
mem 
Egov

S6
•?

D|a diem 
tiep nhan 

ho sof

trangTen thii tuc hanh 
chinh

Thoi gian 
giai quyetLTnh vu’cTT tai

Phan
II

A. DANH MUC QUY TRINH NQl B0, QUY TRINH DIEN TU GIAI QUYET THU 
TUC HANH CHINH CAP TiNH

Cung cap thong
N

tin ve quy hoach 
xay dirng thuoc 
tham quyen cua 
So Xay dirng

15 ngay lam 
vice ke tir 
ngay nhan du 
ho so hop le

Trung tam 
hanh chinh 
cong tinh

Quy hoach 
xay dirng

Cap nhat 
moi 11

B. DANH MUC QUY TRINH NOI BO, QUY TRINH DIEN TU GIAI QUYET THU 
TUC HANH CHINH CAP HUY$N, CAP XA

Bo phan
r

tiep nhan 
ho so va tra

r f

ket qua cap 
huyen

Cung cap thong 
tin ve quy hoach 
xay dirng thuoc 
tham quyen cua 
UBND cap huyen

15 ngay lam 
ke tir Cap nhat 

moi
Quy hoach 
xay dung

viec 
ngay nhan du

N

ho so hop le

21

Cung cap thong 
tin ve quy hoach 
xay dirng thuoc 
tham quyen ciia 
UBND cap xa

Bo phan 
tiep nhan 

ho so va tra
r r

ket qua cap

15 ngay lam 
ke tir Cap nhat 

moi
Quy hoach 
xay dirng

viec 
ngay nhan du 
ho so hop le

32

xa



Phan II

NOI DUNG QUY TRINH NOI BO, QUY TRINH DIEN TU GIAI QUYET 
THU TUC HANH CHINH “CUNG CAP THONG TIN VE QUY HOACH 

XAY DUNG” THUOC THAM QUYEN GIAI QUYET CUA SO XAY DUNG; 
UBND CAP HUYEN; UBND CAP XA TREN DIA BAN TINH

A. QUY TRINH NQl B0, QUY TRINH DIEN TU GlAl QUYET THU TUC 
HANH CHINH CAP TINH

I. LINH VUC QUY HOACH XAY DUNG
1. Cung cap thong tin quy hoach xay dung thuoc tham quyen giai quyet ciia So1

Xay dung
r • /\ A y y '- Thoi han giai quyet: 15 ngay lam viec ke tir ngay nhan du ho so hop le

- Luu do giai quyet:
Thoi
gianNoi dung cong viec Don v| thyc hienSTT

* Tiep nhan ho so1: Kiein tra thanh phan.
- Ho so khong hop le: Hirong dan hoan thien ho so;
- Ho so hop le: Thyc hien tiep nhan, luan chuyen ho so 
theo quy djnh.

(Cong choc tiep nhan 
va tra ket qua) Trung 
tarn hanh chinh cong 

tinh

0,5
ngayTiep

nhan
ho so1

>
1 I

- Tiep nhan ho so tir Trung tain Hanh chinh cong;
- Chuyen ho so cho phong chuyen mon phu trach.

Van thir Van Phong 0,5
So ngay>

* Phan cong cong viec: Lanh dao phong chuyen mon 
phan cong, chuyen chuyen vien thu ly.

Lanh dao phong 
chuyen mon

0,5> ngay
* Ra soat, cung cap thong tin:
- Ra soat, doi chieu thong tin quy hoach xay dung;
- Dy thao van ban phuc dap. 

Chuyen vien phu 
trach

07Giai 
quyet 
ho so'

> ngay
2

* Thong qua Lanh dao phong:
- Neu chira thong nhat: Chuyen chuyen vien chinh sira.
- Neu thdng nhat: Trinh Lanh dao So.

Lanh dao phong 
chuyen mon

03
ngay*

l t
Ky - N6u dura thdng nhit: Chuyen Truong phong chuyen

■* >

duyet mon de yeu cau chinh sua. 
h6 so - Neu thong nhat: Ky ban hanh.

02
ngayLanh dao So3 >

Van thir Van phongVan thu Van phong So cho so, dong dau phat hanh. 0,5 ngay* So
i

Chuyen ket qua ve Trung tarn hanh chinh cong tinh de tra 
cho co quan, to chuc, ca nhan

^ Van thu Van phongPhat 
hanh, 

tra ket 
qua

0,5 ngaySo
4

(Cong chuc tiep nhan 
va tra ket qua) 

Trung tarn hanh chinh 
cong tinh__________

Tra kek qua cho co quan, to chuc, ca nhan 0,5 ngay
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B. QUY TRlNH NOI B0, QUY TRINH DIEN TU GIAI QUYET THU TUC 
HANH CHfNH CAP HUYEN

I. LINK VVC QUY HOACH XAY DUNG
1. Cung cap thong tin quy hoach xay dung thuoc tham quyen giai quyet cua 

UBND cap huyen
- Thoi han giai quyet: 15 ngay lam viec ke tir ngay nhan du ho so hap le
- Luu do giai quyet:

Thoi
gianNoi dung cong vice Don vj thuc hienTT

* Tiep nhan ho so1: Kiem tra thanh phan.
- Ho so khong hop le: Huong dan hoan thien ho so;
- Ho so hop le: Thoc hien tiep nhan, luan chuyen 
ho so theo quy djnh.

Bo phan tiep nhan 
va tra ket qua cap 

huyen

01
> ngay

Tiep
nhan
ho so1

1
I

* Phan cong cong viec: Phan cong, chuyen chuyen 
vien phu trach thu ly ho so.

Lanh dao co quan 
quan ly quy hoach 

xay dung cap huyen

01
ngay

1
* Ra soat, cung cap thong tin:
- Ra soat, doi chieu thong tin quy hoach xay dung;
- Dir thao van ban phuc dap co quan, to chuc, ca 
nhan.

Chuyen vien phu 
trach

08
► ngay

Giai 
quyet 
ho so'

n2
* Thong qua Lanh dao co' quan quan ly quy 
hoach xay dung cap huyen:
- Neu chira thong nhat: Chuyen chuyen vien chinh 
sira.
- Neu thong nhat: Ky duyet.

Lanh dao co quan 
quan ly quy hoach 

xay dong cap 
huyen

03
ngay

Van thu co quan 
quan ly quy hoach 

xay dung cap 
huyen

- Van thir cho so, dong dau phat hanh
- Chuyen ket qua den Bo phan tiep nhan va tra ket 
qua cap huyen.

01
ngayPhat

hanh,
itra3

ket Bo phan tiep nhan 
^ va tra ket qua cap 

huyen
01qua Tra ket qua cho co quan, to chuc, ca nhan ngay
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B. QUY TRINH NOI B0, QUY TRINH DIEN TU GIAI QUYET THU TUC 
HANH CHINH CAP XA

I. LlNH VVC QUY HOACH XAY DUNG
1. Cung cap thong tin quy hoach xay dung thuoc tham quyen giai quyet ciia 

UBND cap xa
- Thoi ban giai quyet: 15 ngay lam viec ke tir ngay nhan du ho so hap le

> r

- Luu do giai quyet:

ThoiDon vj thu c hienNoi dung cong viecTT gian

* Tiep nhan ho so1: Kiem tra thanh phan.
- H6 so khong hop le: Huong dan hoan thien ho so;
- Ho so hop le: Thuc hien tiep nhan, luan chuyen 
ho so theo quy dinh.

Bo phan tiep nhan 
va tra ket qua cap 01

* ngayxa.nr • ^Tiep
nhan
ho so'

1 I
Lanh dao co- quan 

^ quan ly quy hoach 
xay dung cap huyen

* Phan cong cong viec: Co quan quan ly quy 
hoach xay dung cap huyen tiep nhan ho so

01
ngay

I
* Ra soat, cung cap thong tin:
- Ra soat, doi chieu thong tin quy hoach xay dung;
- Dir thao van ban phuc dap co quan, to chirc, ca 
nhan.

Chuyen vien phu 
trach

08> ngay

Giai 
quyet 
ho so'

it2
* Thong qua Lanh dao co’ quan quan ly quy 
hoach xay dung cap huyen:
- Neu dura thong nhat: Chuyen chuyen vien chinh 
sira.
- Neu thong nhat: Ky duyet.

Lanh dao co quan 
quan ly quy hoach 

xay dung cap 
huyen

03>
ngay

Van thu co quan 
quan ly quy hoach 

xay dung cap 
huyen

- Van thu cho so, dong dau phat hanh
- Chuyen ket qua den Bo phan tiep nhan va tra ket 
qua cap xa.

01
ngayPhat

hanh, Itra3
Bo phan tiep nhan

^ va tra ket qua cap
ket

01qua Tra ket qua cho co’ quan, to chuc, ca nhan ngayxa


