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Ma hieu: HD.01
HlTONG dAn kiem soat thong tin dang 

VAN BAN (TAi LIEU, HO SO) Lan ban hanh 01
Ngay ban hanh: /07/2020

1. MUC DICH
Hirang dan nay dirge thiet lap nham muc dich:
- Kiem soat cac thong tin van ban diroi dang tai lieu, ho so thuoc He thong quan ly 

chdt luong ma co quan da xac dinh nham dam bao cac tai lieu nay:
+ Luon san co va phu hop de su dung khi can.
+ Huge bao ve mot each thoa dang, tranh mat tinh bao mat, su dung sai muc dich,

e

mat tinh toan ven.
- Quy dinh each thuc cac tai lieu, ho so nay:

+ Bugc tao lap, cap nhat, nhan biet, xem xet va phe duyet.
+ Dugc phan phoi, tiep can, khoi phuc va su dung.
+ Dugc luu tru, bao quan bao gom ca giu gin de co the dgc dugc va huy bo.
+ Dugc kiem soat khi co cac thay doi.

2. PHAM VIAP DUNG
- Huong dan nay ap dung doi voi cac tai lieu, ho so cua He thong quan ly chat 

lugng theo tieu chuan TCVN ISO 9001:2015 do co quan ban hanh bao gom: Chinh sach 
chat lugng, muc tieu chat lugng, cac quy trinh, quy dinh, huong dan thuc hien cong 
viec...

- Cac Phong, don vj cua co quan thuc hien huong dan nay.
3. TAI LIEU VIENDAN

- Tieu chuan quoc gia TCVN ISO 9001:2015, muc 7.5.
- Mo hinh he thong quan ly chat lugng.

4. DINHNGHlA/VIET TAT
- Thong tin dang van ban: thong tin yeu cau phai dugc kiem soat va dugc duy tri 

bdi mot to chuc (3.1.4) va phuong tien ma no dugc trinh bay hoac luu tru (dudi bat ky 
dinh dang va phuong tien nao va tu bat ky nguon nao).

- Tai lieu: la cac thong tin dang van ban phuc vu cho viec hoach dinh va kiem soat 
He thong quan ly chat lugng.

- Ho so': la cac thong tin dang van ban dung de cong bo cac ket qua hay cung cap 
b^ng chung xh cac boat dong dugc thuc hien cua He thong quan ly chat lugng.
Chu thich:

^ r f O N A A *

+ Ho so chat lugng co the dugc su dung de lap tai lieu ve xac dinh nguon goc va
7 r y y u 9 A /y r |de cung cap bang chung ve kiem tra xac nhan, ve hanh dong khac phuc.

+ Ho so khong thuoc dien kiem soat sua doi.
- HTQLCL: He thong quan ly chat lugng.
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Ma hieu: HD.01
HUONG DAN KIEM SOAT THONG TIN DANG 

VAN BAN (TAI LIEU, HO SO)
Lan ban hanh 01
Ngay ban hanh: /07/2020

5. NOI DUNG
•?

5.1 Kiem sod/ tdi lieu:
5.1.1 He thdng tai lieu HTQLCL:

a) Tai lieu HTQLCL cua ca quan bao gom:
+ Chinh sach chat lirong.

Cac quy trinh, quy dinh, huang dan dung de van hanh va kiem scat HTQLCL.
+ Cac quy trinh giai quyet thu tuc hanh chinh.
+ Cac phu luc, bieu mau.
b) Tai lieu HTQLCL dugc nhan biet va kiem soat bang Danh muc tai lieu 

HTQLCL theo phu luc s6 PL.03 tai Mo hinh HTQLCL.
5.1.2 Tao lap tdi lieu:
5.1.2.1 Track nhiem Men soan, soat xet, phe duyet

Tuy thuoc vao chuc nang, nhiem vu, ca cau to chuc, ca quan quy dinh trach nhiem 
bien scan, scat xet, phe duyet cho phu hap,

+

Loai tai lieuTT Bien soan Phe duyetSoat xet

Chinh sach chat 
lirong

Trirbng ban chi 
dao ISO1 Thu ky Ban ISO Chanh Van phong

Truong ban/ Pho 
Truong ban chi 

dao ISO

Quy trinh, Quy dinh, 
Huong dan

Can bo/ Chuyen 
vien3 Truong phong

Truong ban/ Pho 
Truong ban chi 

dao ISO

^ ^ r

Quy trinh giai quyet 
thu tuc hanh chinh

Can bo/ Chuyen 
vien4 Truong phong

5.1.2.2 Bo cue tdi lieu
Bo cue cac tai lieu cua He thong quan ly chat luong dugc trinh bay tuan thu theo 

cac yeu cau cua cac van ban phap quy co lien quan,

Doi voi Quy trinh/ Quy dinh/ Huong dan se bao gom cac muc sau:
1. MUC BICH: Tra Ibi cau hoi Quy trinh/ Quy dinh/ Huong dan nay dugc thiet lap 
nham giai quyet van de gi?
2. PHAM VI AP DUNG: Tra Ibi cau hoi Quy trinh/ Quy dinh/ Huong dan se dugc 
ap dung b ITnh vuc nao, bo phan hay ca nhan nao phai thuc hien?
3. TAl LIEU VIEN DAN: Tra Ibi cau hbi nhung tai lieu va quy dinh lien quan tbi 
viec giai quyet Quy trinh/ Quy djnh/ Huong din nay?
4. DINH NGHIA/ VIET TAT: Neu nhung dinh nghta va chu viet tat su dung trong 
Quy trinh/ Quy dinh/ Huong dan.

Trang 4



Ma hieu: HD.01
HUdNG DAN KIEM SOAt THONG TIN DANG 

VAN BAN (TAI LIEU, HO SO)
Lan ban hanh 01

/07/2020Ngay ban hanh:

5. NOl DUNG: Neu trinh tir noi dung, cac cong viec phai thirc hien, trach nhiem, 
phuang phap, tai lieu lam ca sa thirc hien, thai gian va nai thuc hien, each ghi nhan 
kk qua, each lap va luu giu ho so duoc tiep nhan hay dugc tao ra khi thirc hien 
(dugc minh hga tai phan 3 Mau quy trinh xu ly cong viec voi 03 mau quy trinh: 
Quy trinh m§u dang luu do; quy trinh dang dien giai chi tiet; quy trinh dang luu do 
va chi tiet).
6. BIEU MAU: liet ke cac bieu mau su dung tai cac buoc cong viec trong Quy 
trinh/ Quy dinh/ Huong dan.
7. HO SO CAN LUU: quy dinh loai ho so, thoi gian va trach nhiem luu ho so.
Luu y: Can cu vao tinh hinh thuc te, co quan quyet dinh cac noi dung chinh trong 

moi Quy trinh/ Quy dinh/ Huong dan cho phu hgp. Tuy nhien, toi thieu gom cac noi 
dung: muc dich, pham vi ap dung; noi dung va cac bieu mau
5.1.2.3 Quy dinh ve thong tin ban hanh tai lieu:
* Ma so tai lieu ducrc quy dinh nhu sau:

Ky hieuLoai tai lieu

Quy trinh QT.XX.nn

QD.XX.nnQuy dinh

Huong dan HD.XX.nn

Bieu mau BM.XX.nn.mm

Trong do:
r , , ^ r \

- nn la so thu tu tai lieu dugc ban hanh boi Phong, Ban soan thao tai lieu, bat dau 
tu 01, dugc danh theo thu tu lien nhau.

- mm la ky hieu cua bieu mau trong mot Quy trinh.
- XX la ky hieu cua Phong, Ban, Don vi soan thao tai lieu theo bang duoi day:

Ky hieuB6 phan
VPVan phong

Phong Quan ly Nha & Thi trubng Bat dong san QLN&TTBDS

Phong Quan ly Ha tang Do thi QLHTDT

Phong Quan ly Quy hoach Kien true QLQHKT

QLXDPhong Quan ly Xay dung

QLCLXDPhong Quan ly Chat lugng xay dung

* Ngay ban hanh tai lieu:
Ngay ban hanh tai lieu dugc quy uoc: xx/yy/zz.
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Ma hieu: HD.01
Hl/ONG DAN KIEM SOAT THONG TIN DANG 

VAN BAN (TAI LIEU, HO SO)
Lan ban hanh 01
Ngay ban hanh: /07/2020

Trong do:
- xx: la ngay ban hanh tai lieu (cac ngay nho hon 10 dugc ghi kem so 0 dang

triroc).
- xy: la thang ban hanh tai lieu.
- zz: nam ban hanh tai lieu dugc viet day du 4 so.

Vi du:
- 09/01/2019: ban hanh ngay 09 thang 01 nam 2019.

5.1.3 Viet m&i va sua doi tai lieu:
- Cac bo phan, don vi thuoc pham vi HTQLCL neu co nhu cau viet moi, sua d6i, b6 

sung tai lieu (bao gom ca cac bieu mau) phai bao cao lanh dao co quan xem xet de phan 
cong ngudi soan thao va phe duyet ban hanh.

- Ngudi dugc phan cong thu thap thong tin, nghien cuu tinh hinh thuc te de soan 
thao tai lieu va nop lai Ban ISO trong thdi gian quy dinh.

- Trong trudng hgp can thiet, tai lieu se dugc ngudi viet, sua chuyen den nhtrng bo 
phan co lien quan de lay y kien dong gdp hoac phdi hgp thuc hien.

- Ngi dung sua doi tai lieu se dugc tom tat tai trang Sua doi tai lieu. Khi ban hanh 
mdi thi cac phieu nay se dugc huy bo, va ngi dung ghi d trang Sua doi tai lieu cung dugc 
xda bo.
5.1.4 Phan phdi tai lieu:

- Tai lieu kiem soat thugc HTQLCL do Bg phan, phdng ban co chuc nang chiu trach 
nhiem kiem soat va phan phdi co the bang ban giay hoac bang ban mem (file dien tu: 
word, excel hoac pdf,...).

- Tai lieu dugc khi phan phdi cho cac ca nhan, don vi cd lien quan dugc quan ly 
theo cac quy dinh ve quan ly hd so tai cac van ban phap quy cd lien quan cua co quan.
5.1.5 Kiem soat tai lieu ben ngoai:

- Cac tai lieu ben ngoai lien quan den HTQLCL cua co quan bao gdm: cac tieu 
chuan (Viet Nam, qudc te, khu vuc...), cac loai tai lieu tham khao, van ban phap quy se 
dugc kiem soat theo quy dinh ve quan ly cong tac van thu hien hanh.

- Ddi vdi cac tai lieu download tu internet ve thi Trudng cac don vi chiu trach 
nhiem kiem soat ndi dung, cap nhat vao danh muc tai lieu va sap xep theo thu tu.

- Ddi vdi cac tai lieu download tu internet ve, yeu cau can bd phai de tai cac Forder
quy dinh.

5.2 Kiem soat hd so':
- Hd so HTQLCL cua co quan bao gdm:

+ Hd so danh gia ndi bd he thong quan ly chat lugng.
X A+ Hd so ve xem xet cua lanh dao.
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Ma hieu: HD.01
Hl/ONG DAN KIEM SOAT THONG TIN DANG 

VAN BAN (TAI LIEU, HO SO)
Lan ban hanh 01

/07/2020Ngay ban hanh:

+ Ho so ve vice giai quyet riii ro va co hoi.
+ Ho so lien quan den viec giai quyet cac thu tuc hanh chinh.
+ Ho so lien quan den cac boat dong khac phuc, cai tien.

> r

+ Ho so lien quan den dao tao, nang lire.
+ Ho so ve quan ly tai san, trang thiet bi.
+ Ho so ve giai quyet dau ra khong phu hop.
+ Ho so ve giai quyet cac khieu nai, to cao.
+ H6 so ve quan ly cac ITnh vuc chuyen mon thuoc chuc nang quan ly nha nude.
- Ho so HTQLCL duoc nhan biet va kiem soat bang Danh muc ho so’ theo mau 

BM.HD.01.01, ho so chat luong ciia cac Phong, ban chuyen mon do Truong don vi thiet 
lap va kiem soat.

- Phuong phap sap xep va quan ly ho so tuan thu theo cac yeu cau tai cac van ban 
phap quy co lien quan ciia co quan.

- Ho so sap xep phai dam bao tinh khoa hoc de tim, de thay, de lay, de kiem tra.
- H6 so phai dam bao tinh dong nhat ve phuong phap sap xep, nhan mac cap, phai, 

mdu ma cap, phai phan dinh loai ho so, bo phan quan ly.
- H6 so sau khi het han luu phai duoc hiiy hoac chuyen ve kho luu tru'. Trinh tu huy 

ho so, nhat la hd so tai chinh phai theo quy dinh cua phap luat.
- Thdi gian luu ho so theo quy dinh cua tung nganh, ITnh vuc ve thdi han luu ho so. 

5.3 Yeu cau trong qua trinh su’ dung:
- Lien tuc cap nhat vao danh muc khi co ho so mdi phat sinh, lap cap ho so mdi.
- Khi su dung xong ho so phai sap xep vao dung vi tri da lay ra su dung, theo thu tu.

6. BIEU MAU
Ten bieu mauKy hieu bieu mauSTT

Danh muc tai lieu HTQLCLPL.031
Danh muc ho soBM.HD.01.012

7. HO SO CAN LlTU
Thdi gianTrach nhiemTen ho soSTT luuluu

Danh muc kiem soat tai lieu Ban ISO 3 nam1
Danh muc ho so Theo quy dinhCac don vi2
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DANH MUC TAI LIEU HE THONG QUAN LY CHAT LUONG 
THEO TIEU CHUAN TCVN ISO 9001:2015

STT fTp A , > • 1 • a1 en tai lieu Ma hieu Ghi chu
Thu tuc, huong dan theo mo hinh he thong quan ly chat luong

So tay dial luong (mo hinh HTQLCL theo TCVN 
ISO 901:2015 ap dung tai So Xay dung)1. STCL

So do tuong tac cac qua trinh cua HTQLCL2. PL.01

Chinh sach chat luong3. PL.02

Danh muc tai lieu HTQLCL4. PL.03

5. Danh muc ho so HTQLCL PL.04
r u t

Boi canh cua to chuc6. PL.05
# 9

Quy dinh trao doi thong tin noi bo va ben ngoai 
lien quan den HTQLCL7. QD.01

Huong dan kiem soat thong tin dang van ban (tai 
lieu, ho so)8. HD.01

Huong dan quan ly rui ro, co hoi (phuong phap 
dinh tinh)9. HD. 02

Huong dan danh gia noi bo10. HD.03

Huong dan kiem soat sir khong phu hop va hanh 
dong khac phuc11. HD.04

Huong dan hop xem xet cua lanh dao12. HD.05

Huong dan kiem soat sir thay doi13. HD.06

Huong dan do luong thoa man khach hang (to 
chuc/cong dan)14. HD.07

Quy trinh giai quyet TTHC

Quy trinh giai quyet TTHC Tham dinh du an/du an 
dieu chinh hoac tham djnh thiet ke co sd/thiet ke 
co so dieu chinh quy dinh tai Diem b Khoan 2, 
Diem b Khoan 3, Diem b Khoan 5 Dieu 10 cua 
Nghi dinh 59 duoc sua doi boi Khoan 4 Dieu 1 
Nghi dinh 42 Khoan 4 Dieu 10 Nghj dinh 
59/2015/ND-CP Khoan 4 Di<ki 1 Nghi dinh 
42/2017/ND-CP)___________________________
Quy trinh giai quyet TTHC Tham dinh du an/du an 
dieu chinh hoac tham dinh thiet ke co sd/thiet ke 
co so dieu chinh quy dinh tai Diem b Khoan 2, 
Diem b Khoan 3, Diem b Khoan 5 Dieu 10 ciia 
Nghi dinh 59 duoc sua doi bdi Khoan 4 Dieu 1 
Nghi djnh 42 Khoan 4 Dieu 10 Nghi dinh

1. QT.QLXD.01.01

2. QT.QLXD.01.02



59/2015/ND-CP Khoan 4 Dieu 1 Nghj dinh 
42/2017/ND-CP)
Quy trinh giai quyet TTHC Tham dinh dir an/du an 
dieu chinh hoac tham djnh thiet ke ca sa/thiet ke 
ca sa dieu chinh quy dinh tai Diem b Khoan 2, 
Diem b Khoan 3, Diem b Khoan 5 Dieu 10 cua 
Nghi dinh 59 duoc sua doi bbi Khoan 4 Dieu 1 
Nghj dinh 42 Khoan 4 Dieu 10 Nghi djnh 
59/2015/ND-CP Khoan 4 Di£u 1 Nghj djnh 
42/2017/ND-CP)

QT.QLXD.01.033.

Quy trinh giai quyet TTHC Tham djnh dir an/dir an 
dieu chinh hoac tham djnh thiet ke co sd/thiet ke 
co so dieu chinh quy djnh tai Diem b Khoan 2, 
Diem b Khoan 3, Diem b Khoan 5 Dieu 10 cua 
Nghj djnh 59 duoc sua doi bbi Khoan 4 Dieu 1 
Nghj djnh 42 Khoan 4 Dieu 10 Nghj djnh 
59/2015/ND-CP Khoan 4 Bibu 1 Nghj djnh 
42/2017/ND-CP)

QT.QLXD.01.044.

Quy trinh giai quyet TTHC Tham djnh du an/du an 
dieu chinh hoac tham djnh thiet ke co sb/thiet ke 
co so dieu chinh quy djnh tai Diem b Khoan 2,
Diem b Khoan 3, Diem b Khoan 5 Dieu 10 cua•> ^
Nghj djnh 59 duoc sua doi bbi Khoan 4 Dieu 1 
Nghj djnh 42 Khoan 4 Dieu 10 Nghj djnh 
59/2015/ND-CP Khoan 4 Dieu 1 Nghj djnh 
42/2017/ND-CP)

QT.QLXD.01.055.

Quy trinh giai quyet TTHC Tham djnh du an/du an 
dieu chinh hoac tham djnh thiet ke co sb/thiet ke 
co so dieu chinh quy djnh tai Diem b Khoan 2, 
Diem b Khoan 3, Diem b Khoan 5 Dieu 10 cua

7 ^

Nghj djnh 59 duoc sua doi bbi Khoan 4 Dieu 1 
Nghj djnh 42 Khoan 4 Dieu 10 Nghj djnh 
59/2015/ND-CP Khoan 4 Bihu 1 Nghj djnh 
42/2017/ND-CP)

QT.QLXD.01.066.

Tham djnh Bao cao kinh te - ky thuat/Bao cao 
kinh te - ky thuat dieu chinh; thiet ke ban ve thi

r r

cbng, du toan xay dung/thiet ke ban ve thi cbng, 
du toan xay dung dieu chinh cua Bao cao kinh te - 
ky thuat (quy djnh tai Dieu 5, Dieu 10 Nghj djnh 
59/2015/ND-CP;Khoan 5 Dibu 1 Nghj djnh sb 
42/2017/ND-CP

QT.QLXD.02.017.

Tham djnh Bao cao kinh te - ky thuat/Bao cao 
kinh te - ky thuat dieu chinh; thiet ke ban ve thi 
cbng, du toan xay dung/thiet ke ban ve thi cbng, 
du toan xay dung dieu chinh cua Bao cao kinh te - 
ky thuat (quy djnh tai Dieu 5, Dieu 10 Nghj djnh 
59/2015/ND-CP;Khoan 5 Dibu 1 Nghj djnh sb 
42/2017/ND-CP

QT.QLXD.02.028.



Tham dinh thiet ke, dir loan xay dung/ thiet ke, dir 
loan
(quy dinh tai diem b Khoan 1 Dieu 24, diem b 
Khoan 1 Dieu 25, diem b Khoan 1 Dieu 26 Nghj 
dmh s6 59/2015/ND-CP; Khoan 9, 10 va 11 Didu 
1 Nghj djnh so 42/2017/ND-CP; Khoan 1 Dieu 9 
Nghj dinh s6 144/2016/ND-CP)_______________
Tham dinh thiet ke, du toan xay dung/ thiet ke, du 
toan xay dung dieu 
(quy dinh tai diem b Khoan 1 Dieu 24, diem b 
Khoan 1 Dieu 25, diem b Khoan 1 Dieu 26 Nghj 
dinh s6 59/2015/NB-CP; Khoan 9, 10 va 11 Bigu 
1 Nghj dinh s6 42/2017/NB-CP; Khoan 1 Bigu 9 
Nghj dinh s6 144/2016/NB-CP)_______________
Tham djnh thiet ke, du toan xay dung/ thiet ke, du 
toan xay dung dieu
(quy djnh tai diem b Khoan 1 Dieu 24, diem b 
Khoan 1 Dieu 25, diem b Khoan 1 Dieu 26 Nghj 
djnh s6 59/2015/NB-CP; Khoan 9, 10 va 11 Bifiii 
1 Nghj djnh s6 42/2017/NB-CP; Khoan 1 Bi6u 9 
Nghj djnh s6 144/2016/NB-CP)

*> r r r r

Tham djnh thiet ke, du toan xay dung/ thiet ke, du 
toan xay dung dieu
(quy djnh tai diem b Khoan 1 Dieu 24, diem b 
Khoan 1 Dieu 25, diem b Khoan 1 Dieu 26 Nghj 
djnh s6 59/2015/ND-CP; Khoan 9, 10 va 11 Dieu 
1 Nghj djnh s6 42/2017/ND-CP; Khoan 1 Di6u 9 
Nghj djnh s6 144/2016/ND-CP)_______________
Tham djnh thiet ke, du toan xay dung/ thiet ke, du 
toan xay dung dieu
(quy djnh tai diem b Khoan 1 Dieu 24, diem b 
Khoan 1 Dieu 25, diem b Khoan 1 Dieu 26 Nghj 
djnh so 59/2015/ND-CP; Khoan 9, 10 va 11 Dieu 
1 Nghj djnh s6 42/2017/ND-CP; Khoan 1 Di6u 9 
Nghj djnh s6 144/2016/ND-CP)
Tham djnh thiet ke, du toan xay dung/ thiet ke, du 
toan xay dung dieu
(quy djnh t^i diem b Khoan 1 Di6u 24, diem b 
Khoan 1 Dieu 25, diem b Khoan 1 Dieu 26 Nghj 
djnh s6 59/2015/NB-CP; Khoan 9, 10 va 11 BiSu 
1 Nghj djnh s6 42/2017/NB-CP; Khoan 1 Bi6u 9 
Nghj djnh so 144/2016/NB-CP)

dung dieu chinhxay

9. QT.QLXD.03.01

chinh

10. QT.QLXD.03.02

chinh

11. QT.QLXD.03.03

chinh

12. QT.QLXD.03.04

chinh

13. QT.QLXD.03.05

chinh

14. QT.QLXD.03.06

Cap giay phep xay dung moi doi voi cong trinh 
cap I, II; cong trinh ton giao; cong trinh di tich 
Ijch su - van hoa, tuong dai, tranh hoanh trang 
duoc xep hang; cong trinh tren cac tuyen, true 
duong pho chinh trong do thj; cong trinh thuoc du 
an co von dau tu true tiep nuoc ngoai.

15. QT.QLXD.04.01



Cap giay phep xay dung mai doi vai cong trinh 
cap I, II; cong trinh ton giao; cong trinh di tich 
lich su - van hoa, tirong dai, tranh hoanh trang 
dirge xep hang; cong trinh tren cac tuyen, true 
dirdng pho chinh trong do thi; cong trinh thuoc du 
an co von dau tu true tiep nude ngoai.

QT.QLXD.04.0216.

Cap giay phep sua chira, cai tao doi voi cong trinh 
cap I, II; cong trinh ton giao; cong trinh di tich 
lich su - van hoa, tuong dai, tranh hoanh trang

r r

duoc xep hang; cong trinh tren cac tuyen, true 
dudng pho chinh trong do thi; cong trinh thuoc dir 
an co von dau tu true tiep nude ngoai.

QT.QLXD.05.0117.

Cap giay phep sua chua, cai tao doi vdi cong trinh 
cap I, II; cong trinh ton giao; cong trinh di tich 
lich su - van hoa, tuong dai, tranh hoanh trang

r r

duoc xep hang; cong trinh tren cac tuyen, true 
dudng pho chinh trong do thi; cong trinh thuoc du 
an cd von dau tu true tiep nude ngoai.

QT.QLXD.05.0218.

Cap giay phep di ddi doi vdi cong trinh cap I, II; 
cong trinh ton giao; cong trinh di tich lich su - van 
hoa, tuong dai, tranh hoanh trang duoc xep hang;

r r

cong trinh tren cac tuyen, true dudng pho chinh
e \

trong do thi; cong trinh thuoc du an cd von dau tu 
true tiep nude ngoai.

QT.QLXD.06.0119.

Cap giay phep di ddi doi vdi cong trinh cap I, II; 
cong trinh ton giao; cong trinh di tich lich su - van 
hda, tuong dai, tranh hoanh trang duoc xep hang;

r r

cong trinh tren cac tuyen, true dudng pho chinh
r \

trong do thi; cong trinh thuoc du an cd von dau tu 
true tiep nude ngoai.

QT.QLXD.06.0220.

Dieu chinh giay phep xay dung doi vdi cong trinh 
cap I, II; cong trinh ton giao; cong trinh di tich 
lich su - van hda, tuong dai, tranh hoanh trang 
duoc xep hang; cong trinh tren cac tuyen, true 
dudng pho chinh trong do thi; cong trinh thuoc du 
an cd von dau tu true tiep nude ngoai.

QT.QLXD.07.0121.

Dieu chinh giay phep xay dung ddi vdi cong trinh 
cap I, II; cong trinh ton giao; cong trinh di tich 
lich su - van hda, tuong dai, tranh hoanh trang

r '

duoc xep hang; cong trinh tren cac tuyen, true 
dudng pho chinh trong do thi; cong trinh thuoc du 
an cd von dau tu true tiep nude ngoai.

QT.QLXD.07.0222.

Dieu chinh giay phep xay dung ddi vdi cong trinh 
cap I, II; cong trinh ton giao; cong trinh di tich

QT.QLXD.07.0323.



Ijch su - van hoa, tirgng dai, tranh hoanh trang 
dugc xep hang; cong trinh tren cac tuyen. true 
dirdng pho chi'nh trong do thj; cong trinh thuoc du 
an co von dau tu true tiep nuoc ngoai.
Gia han giay phep xay dung doi vai cong trinh cap 
I, II; cong trinh ton giao; cong trinh di tich lich su 
- van hoa, tugng dai, tranh hoanh trang dugc xep 
hang; cong trinh tren cac tuyen, true dudng pho 
chi'nh trong do thj; cong trinh thuoc du an co von 
dau tu true tiep nuoc ngoai.

24. QT.QLXD.08.01

• ' r r Gia han giay phep xay dung doi vdi cong trinh cap
I, II; cong trinh ton giao; cong trinh di tich lich su
- van hoa, tugng dai, tranh hoanh trang dugc xep
hang; cong trinh tren cac tuyen, true dudng pho
chi'nh trong do thj; cong trinh thuoc du an co von

> r

dau tu true tiep nude ngoai.

25. QT.QLXD.08.02

Cap lai giay phep xay dung doi vdi cong trinh cap 
I, II; cong trinh ton giao; cong trinh di tich lich su
- van hoa, tugng dai, tranh hoanh trang dugc xep 
hang; cong trinh tren cac tuyen, true dudng pho 
chinh trong do thj; cong trinh thuoc du an co von

> r

dau tu true tiep nude ngoai.
Cap lai giay phep xay dung doi vdi cong trinh cap
I, II; cong trinh ton giao; cong trinh di tich Ijch su
- van hoa, tugng dai, tranh hoanh trang dugc xep 
hang; cong trinh tren cac tuyen, true dudng pho 
chi'nh trong do thj; cong trinh thuoc du an co von

> r

dau tu true tiep nude ngoai.
~r

Cap chung chi nang luc boat dong xay dung hang
II, III

r

Cap lai chung chi nang luc boat dong xay dung 
hang II, III

26. QT.QLXD.09.01

27. QT.QLXD.09.02

28. QT.QLCLXD.01

29. QT.QLCLXD.02
• A 7 ^Dieu chinh, bo sung chung chi nang luc boat dong 

xay dung hang II, III (ve ITnh vuc boat dong va 
hang)____________________________________
Chuyen doi chung chi hanh nghe boat dong xay 
dung hang II, III cua ca nhan nude ngoai

30. QT.QLCLXD.03

31. QT.QLCLXD.04

Cap chung chi hanh nghe boat dong xay dung 
hang II, III

X ~ \Cap nang hang chung chi hanh nghe boat dong 
xay dung hang II, III

32. QT.QLCLXD.05

33. QT.QLCLXD.06

Dieu chinh, bo sung chung chi hanh nghe boat 
dong xay dung hang II, III34. QT.QLCLXD.07

Cap lai chung chi hanh nghe boat dong xay dung 
hang II, III (doi vdi trudng hgp bj thu hoi quy djnh 
tai diem b,c,d Khoan 2 Dieu 44a Nghj djnh so 
100/2018/ND-CP)

35. QT.QLCLXD.08



k • r n 'Cap lai chung chi hanh nghe boat dong xay dung 
hang II, III (trirong hap chung chi mat, hir hong, 
het han)

QT.QLCLXD.0936.

Cap lai chung chi hanh nghe boat dong xay dirng
/V • 'hang II, III do loi ca quan cap QT.QLCLXD.1037.

Cap giay phep boat dong xay dung cho to chuc va 
ca nhan nuac ngoai boat dong xay dung tai Viet 
Nam (sau day goi tat la Nha thau): Thuc hien hop 
dong ciia du an nhom B, C

QT.QLCLXD.il38.

Dieu chinh giay phep boat dong xay dung cho to 
chuc va ca nhan nuac ngoai boat dong xay dung 
tai Viet Nam (sau day goi tat la Nha thau): Thuc 
hien hop dong ciia du an nhom B, C

QT.QLCLXD.1239.

Bo nhiem giam dinh vien tu phap xay dung doi 
vai ca nhan khac khong thuoc tham quyen ciia Bo 
Xay dimg 

QT.QLCLXD.1340.

Dang ky cong bo thong tin nguai giam dinh tu 
phap xay dung theo vu viec, to chuc giam djnh tu 
phap xay dung theo vu viec doi vdi cac ca nhan, to

t y.

chuc khong thuoc tham quyen cua Bo Xay dung, 
van phong giam dinh tu phap xay dung tren dia 
ban dugc Uy ban nhan dan tinh cho phep boat 
dong

QT.QLCLXD.1441.

Dieu chinh, thay doi thong tin ca nhan, to chuc 
giam dinh tu phap xay dung doi vai ca nhan, to 
chuc do Uy ban nhan dan cap tinh da tiep nhan

QT.QLCLXD.1542.

Kiem tra cong tac nghiem thu dua cong trinh vao 
su dung doi vai cac cong trinh tren dja ban thuoc 
trach nhiem quan ly cua So Xay dung tru cac cong 
trinh thuoc tham quyen kiem tra cua Hoi dong 
nghiem thu Nha nuac cac cong trinh xay dung, ca 
quan chuyen mon ve xay dung true thuoc Bo Xay 
dung va Bo quan ly cong trinh xay dung chuyen 
nganh

QT.QLCLXD. 16.0143.

Kiem tra cong tac nghiem thu dua cong trinh vao 
su dung doi vai cac cong trinh tren dia ban thuoc 
trach nhiem quan ly cua So Xay dung tru cac cong 
trinh thuoc tham quyen kiem tra cua Hoi dong 
nghiem thu Nha nuac cac cong trinh xay dung, ca 
quan chuyen mon ve xay dung true thuoc Bo Xay 
dung va Bo quan ly cong trinh xay dung chuyen 
nganh
Kiem tra cong tac nghiem thu dua cong trinh vao 
su dung doi vai cac cong trinh tren dia ban thuoc 
trach nhiem quan ly cua Sd Xay dung tru cac cong 
trinh thuoc tham quyen kiem tra cua Hoi dong 
nghiem thu Nha nude cac cong trinh xay dung, ca 
quan chuyen mon ve xay dung true thuoc Bo Xay

QT.QLCLXD. 16.0244.

QT.QLCLXD. 16.0345.



dung va Bo quan ly cong trinh xay dung chuyen 
nganh
Cong bo hop quy san pham, hang hoa vat lieu xay 
dung 46. QT.QLCLXD.17

Cap moi chung chi hanh nghe moi gioi bat dong47. QT.QLCLXD.18san
Cap lai (cap doi) chung chi hanh nghe moi gioi 
bat dong san: Do bi mat, bi rach, bj chay, bj buy 
hoai do thien tai hoac ly do bat kha khang; Do het

x r

han(hoac gan het han)

48. QT.QLCLXD.19

Cong nhan hang/cong nhan lai hang nha chung cu49. QT.QLN&TTBDS.01

50. Cong nhan dieu chinh hang nha chung cu QT.QLN&TTBDS.02
Thong bao nha d hinh thanh trong tuong lai du 
dieu kien duoc ban, cho thue mua51. QT.QLN&TTBDS.03

r \

Chap thuan chii truong du an dau tu xay dung nha
•j \

d thudc tham quyen cua Thii tudng Chinh phu 
theo quy dinh cua Luat Nha d nam 2014 (trudng 
hop khdng thudc pham vi dieu chinh cua Luat Dau 
tu, Luat Dau tu cong)

52. QT.QLN&TTBDS.04

r t \Chap thuan chii truong dau tu du an xay dung nha 
d thudc tham quyen cua UBND cap tinh quy dinh 
tai Khoan 5 Dieu 9 Nghi djnh so 99/2015/ND-CP

53. QT.QLN&TTBDS.05

r >

Chap thuan chu truong dau tu du an xay dung nha 
d thudc tham quyen UBND cap tinh quy dinh tai 
Khoan 6 Didu 9 Nghi dinh sd 99/2015/ND-CP

54. QT.QLN&TTBDS.06

Lira chon chu dau tu du an xay dung nha d thuong 
mai quy dinh tai Khoan 2 Dieu 18 Nghi dinh sd 
99/2015/ND-CP

55. QT.QLN&TTBDS.07

9 >

Thue nha d cong vu thudc tham quyen quan ly cua 
UBND cap tinh56. QT.QLN&TTBDS.08

Cho thue, thue mua nha d xa hdi thudc sd htru nha 
nude57. QT.QLN&TTBDS.09

58. Cho thue nha d sinh vien thudc sd huu nha nude QT.QLN&TTBDS. 10

59. Cho thue nha d cu thudc sd huu nha nude QT.QLN&TTBDS. 11
60. Ban nha d cu thudc sd huu nha nude QT.QLN&TTBDS. 12

/v > rChuyen nhuong toan bd hoac mot phan du an bat 
dong san ddi vdi du an do Thu tudng Chinh phu 
quyet dinh vice dau tu

61. QT.QLN&TTBDS. 13

Chuyen nhuong toan bd hoac mot phan du an bat 
dong san ddi vdi du an do Uy ban nhan dan cap 
tinh, cap huyen quyet dinh vice dau tu 
Chap thuan dau tu ddi vdi cac dir an dau tu xay 
dung khu do thj moi; du an tai thiet khu do thi; du 
an bao ton, ton tao khu do thi; du an cai tao chinh 
trang khu do thi; du an dau tu xay dung khu do thj

62. QT.QLN&TTBDS. 14

63. QT.QLN&TTBDS. 15



hon hop thuoc tham quyen ciia UBND cap tinh

Dieu chinh doi vai cac dir an dau tu xay dirng khu 
do thi moi; dir an tai thiet khu do thi; dir an bao 
ton, ton tao khu do thi; dir an cai tao chinh trang 
khu do thi; dir an dau tu xay dung khu do thi hon 
hop thuoc tham quyen chap thuan cua UBND cap 
tinh

QT.QLN&TTBDS. 1664.

Chap thuan dau tu doi voi cac du an dau tu xay 
dung cong trinh trong khu vuc han che phat trien 
hoac noi do lich su cua do thi dac biet

QT.QLN&TTBDS. 1765.

Lay y kien cua cac so: Quy hoach kien true, Xay
i r u

dung, Van hoa The thao va Du lich doi voi cac du 
an bao ton ton tao cac cong trinh di tich cap tinh
Tham dinh nhiem vu, nhiem vu dieu chinh quy 
hoach chi tiet cua du an dau tu xay dung cong

n >

trinh theo hinh thuc kinh doanh thuoc tham quyen 
phe duyet cua UBND cap tinh

QT.QLN&TTBDS. 1866.

QT.QLQHKT.01.0167.

•> ^
Tham dinh nhiem vu, nhiem vu dieu chinh quy
hoach chi tiet cua du an dau tu xay dung cong 
trinh theo hinh thuc kinh doanh thuoc tham quyen QT.QLQHKT.01.0268.

phe duyet cua UBND cap tinh
9 > ' > a

Tham dinh do an, do an dieu chinh quy hoach chi 
tiet cua du an dau tu xay dung cong trinh theo 
hinh thuc kinh doanh thuoc tham quyen phe duyet 
cua UBND cap tinh 

QT.QLQHKT.0269.

Quy trinh quan ly noi bo
QT.VPS.01Quy trinh quan ly van ban70.

PL.03



DANH MUC HO SO

Thoi gian Trach nhiemrnr^ /v ■ /vTen ho so Ma soTT luu Ill’ll

Ho so theo mo hinh he thong quan ly chat luong
A • 7 • 'Ho so giai quyet rui ro, co1. hoi

Ho so danh gia noi bo he 
thong quan ly chat luong2.

> # r

Ho so lien quan den cac boat 
dong khac phuc, cai tien3.

> >
Ho so ve quan ly tai san, 
trang thiet bi

Van phong So4. Lau dai

Ho so ve giai quyet cac khieu 
nai, to cao5.

Quyet dinh ve danh muc 
bo TTHC va luu do bo 
TTHC

6. Lau dai Van phong So

Ke hoach cai each hanh 
chinh Lau dai7. Van phong So

Ke hoach ve kiem soat thu 
tuc hanh chinh8. Lau dai Van phong So

r >7

Ke hoach ve kiem tra cai 
cac hanh chinh, kiem soat 
thu tuc hanh chinh

9. Lau dai Van phong So

r y

Ke hoach ve thong tin 
tuyen truyen kiem soat thu 
tuc hanh chinh

10. Lau dai Van phong So

Ke hoach phat dong ve 
sang kien cai each hanh 
chinh

11. Lau dai Van phong So

Bien ban hop giao ban 
(tuan, thang, quy, nam)12. Lau dai Van phong So

Bao cao ket qua thuc hien 
cong tac cai each hanh 
chinh, kiem soat thu tuc 
hanh chinh quy, 6 thang, so 
ket, tong ket nam)

13. Lau dai Van phong So

^ r

Bao cao ket qua thuc hien 
he thong quan ly chat 
luong

14. Lau dai Van phong So

Ke hoach tiep dan15. Lau dai Van phong So
, , r

Bao cao ket qua thuc hien 
tiep cong dan16. Lau dai Van phong So

Quy dinh chuc nang, 
nhiem vu cua cac bo phan 
thuoc Co quan

17. Lau dai Van phong So



Huang dan kiem sodt thong tin dang van ban (tai lieu, ho so) Trang: 1/24

Ban mo ta cong viec cua 
can bo, chuyen vien co lien 
quan den viec thyc hien 
cac thu tuc hanh chinh theo 
de an vi tri viec lam da 
dirge duyet

Lau dai Van phong So18.

Bang phan cong nhiem vu
^ r

do tirng bo phan thiet lap 
cho tirng CBCC cua bo 
phan

Lau dai Van phong So19.

Quyet dinh phan cong 
nhiem vu thirc hien thu tuc 
hanh chinh

Lau dai Van phong So20.

H6 sa CBCC VC Lau dai Van phong So21.
H6 sa dao tao CBCCVC 
(ke hoach dao tao, quyet 
dinh cu di dao tao, van 
bang chumg chi,...)

Lau dai Van phong So22.

Phieu bien nhan ho so23.

Phieu luan chuyen ho so24.
Ho so’ cac quy trinh giai quyet TTHC (theo danh muc thu tuc hanh chinh)

Tham dinh du an/du an ■ • •^ •>
dieu chinh hoac tham dinh 
thiet ke co so/thiet ke co so 
dieu chinh quy djnh tai 
Diem b Khoan 2, Diem b 
Khoan 3, Diem b Khoan 5 Phong thirc 

hien thu tucLau daiDieu 10 cua Nghi dinh 59 
dugc sua doi boi Khoan 4 
Dieu 1 Nghi dinh 42 
Khoan 4 Dieu 10 Nghi 

59/2015/ND-CP 
Khoan 4 Dieu 1 Nghj djnh 
42/2017/ND-CP)

25.
nay

dinh

Tham dinh Bao cao kinh te 
- ky thuat/Bao cao kinh te - 
ky thuat dieu chinh; thiet 
ke ban ve thi cong, dir toan 
xay dimg/thiet ke ban ve 
thi cong, du toan xay dung 
dieu chinh cua Bao cao

Phong thirc 
hien thu tucLau dai26.

nay
kinh te - ky thuat (quy dinh 
tai Dieu 5, Dieu 10 Nghj 

59/2015/ND- 
CP;Khoan 5 Di6u 1 Nghi 
djnh s6 42/2017/ND-CP

dinh

Lan ban hanh; 01 Ngay: /07/2020Ma so: HD.01



Huong dan Idem sodt thong tin dans van ban (tai lieu, ho so') Trang: 2/24

Tham dinh thiet ke, du 
loan xay dung/ thiet ke, dir
toan xay dung dieu chinh•>
(quy djnh tai diem b Khoan 
1 Dieu 24, diem b Khoan 1 Phong thuc 

hien thu tucDieu 25, diem b Khoan 1 
Dieu 26 Nghi dinh so 
59/2015/ND-CP; Khoan 9, 
10 va 11 Dieu 1 Nghi djnh 
s6 42/2017/ND-CP; Khoan 
1 Dieu 9 Nghi dinh so 
144/2016/ND-CP)

Lau dai27.
nay

Cap giay phep xay dung 
moi doi voi cong trinh cap 
I, II; cong trinh ton giao; 
cong trinh di tich lich su - 
van hoa, tuong dai, tranh
hoanh trang dugc xep 
hang; cong trinh tren cac

r f

tuyen, true dudng pho 
chinh trong do thi; cong 
trinh thuoc du an co von 
dau tu true tiep nuoc 
ngoai.

Phong thuc 
hien thu tuc28. Lau dai

nay

Cap giay phep sua chira, 
cai tao doi voi cong trinh 
cap I, II; cong trinh ton 
giao; cong trinh di tich lich 
su - van hoa, tuong dai,

r

tranh hoanh trang dugc xep 
hang; cong trinh tren cac 
tuyen, true dudng pho 
chinh trong do thi; cong

r

trinh thuoc du an co von 
dau tu true tiep nude 
ngoai.

Phong thuc 
hien thu tuc29. Lau dai

nay

Cap giay phep di ddi doi 
vdi cong trinh cap I, II; 
cong trinh ton giao; cong 
trinh di tich lich su - van

Phong thuc 
hien thu tuc30. Lau dai

nay

Maso: HD.01 Lan ban hanh: 01 Ngay: /07/2020



Huang dan kiem sodt than2 tin dans van ban (tai lieu, ho so') Trang: 3/24

hoa, tugng dai, tranh hoanh 
trang dirge xep hang; cong

r

trinh tren cac tuyen, true 
dudng pho chinh trong do 
thi; cong trinh thuoc dir an 
co von dau tir true tiep 
nude ngoai.

Dieu chinh giay phep xay 
dung doi voi cong trinh 
cap I, II; cong trinh ton 
giao; cong trinh di tich lich 
su - van hoa, tugng dai, 
tranh hoanh trang dugc xep 
hang; cong trinh tren cac

r

tuyen, true dudng pho 
chinh trong do thi; cong 
trinh thuoc du an co von 
dau tu true tiep nude 
ngoai.

Phong thuc 
hien thu tucLau dai31.

nay

Gia han giay phep xay 
dung doi vdi cong trinh 
cap I, II; cong trinh ton 
giao; cong trinh di tich lich 
su - van hoa, tugng dai, 
tranh hoanh trang dugc xep 
hang; cong trinh tren cac

r r

tuyen, true dudng pho 
chinh trong do thi; cong

r

trinh thuoc du an cd von 
dau tu true tiep nude 
ngoai.

Phong thuc 
hien thu tucLau dai32.

nay

Cap lai giay phep xay dung 
doi vdi cong trinh cap I, II; 
cong trinh ton giao; cong 
trinh di tich Ijch su - van 
hoa, tugng dai, tranh hoanh 
trang dugc xep hang; cong 
trinh tren cac tuyen, true 
dudng pho chinh trong do 
thi; cong trinh thuoc du an 
cd von dau tu true tiep

Phong thuc 
hien thu tuc 

nay
Lau dai33.

nuac ngoai.
Lau dai PhongCap chung chi nang luc34.

A

Lan ban hanh: 01Maso: HD.01 Ngay: /07/2020



Huong dan kiem soat thong tin dans van ban (tai lieu, ho sa) Trang: 4/24

boat dong xay dung hang 
II, III

QLCLXD

Cap lai chung chi nang lire 
boat dong xay dung hang
n, in

Phong
QLCLXD35. Lau dai

Dieu chinh, bo sung chung 
chi nang lire boat dong xay 
dung hang II, III (ve ITnh 
vuc boat dong va hang)

Phong
QLCLXD36. Lau dai

Chuyen doi chung chi hanh 
nghe boat dong xay dung Phong

QLCLXD37. Lau daihang II, III cua ca nhan
nuoc ngoai
Cap chung chi hanh nghe 
boat dong xay dung hang 
II, III ’

Phong
QLCLXD38. Lau dai

Cap nang hang chung chi 
hanh nghe boat dong xay 
dung hang II, HI

Phong
QLCLXD39. Lau dai

Dieu chinh, bo sung chung 
chi hanh nghe boat dong 
xay dung hang II, HI

Phong
QLCLXD40. Lau dai

Cap lai chung chi hanh 
nghe boat dong xay dung 
hang II, III (doi voi truong 
hop bi thu hoi quy dinh tai 
diem b,c,d Khoan 2 Dieu 
44a Nghi djnh so 
100/2018/ND-CP)

Phong
QLCLXD41. Lau dai

Cap lai chung chi hanh 
nghe boat dong xay dung 
hang II, III (truong hop 
chung chi mat, hu hong, 
het han)

Phong
QLCLXD42. Lau dai

Cap lai chung chi hanh>
nghe boat dong xay dung 
hang II, III do loi co quan

Phong
QLCLXD43. Lau dai

cap
Cap giay phep boat dong 
xay dung cho to chuc va ca 
nhan nude ngoai boat dong 
xay dung tai Viet Nam 
(sau day goi tat la Nha 
thau): Thuc hien hop dong 
cua du an nhom B, C

Phong
QLCLXD44. Lau dai

Dieu chinh giay phep boat 
dong xay dung cho to chuc 
va ca nhan nude ngoai boat

Phong
QLCLXD45. Lau dai

Lan ban hanh: 01Maso: HD.01 Ngay: /07/2020
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dong xay dung tai Viet 
Nam (sau day goi tat la 
Nha thau): Thirc hien hop 
dong cua du an nhom B, C
Bo nhiem giam dinh vien 
tu phap xay dung doi voi 
ca nhan khac khong thuoc 
tham quyen cua Bo Xay 
dung

Phong
QLCLXDLau dai46.

Dang ky cong bo thong tin 
nguoi giam dinh tu phap 
xay dung theo vu viec, to 
chuc giam dinh tu phap 
xay dung theo vu vice doi 
voi cac ca nhan, to chuc 
khong thuoc tham quyen 
cua Bo Xay dung, van 
phong giam dinh tu phap 
xay dung tren dia ban duoc 
Uy ban nhan dan tinh cho 
phep boat dong

Phong
QLCLXDLau dai47.

Dieu chinh, thay doi thong 
tin ca nhan, to chuc giam

r

dinh tu phap xay dung doi 
voi ca nhan, to chuc do Uy

r

ban nhan dan cap tinh da 
tiep nhan dang ky, cong bo 
thong tin

Phong
QLCLXDLau dai48.

Kilm tra cong tac nghiem 
thu dua cong trinh vao su 
dung doi voi cac cong trinh 
tren dja ban thuoc trach 
nhiem quan ly cua So Xay 
dung tru cac cong trinh 
thuoc th4m quyen kiem tra 
cua Hoi dong nghiem thu 
Nha nuoc cac cong trinh 
xay dung, ca quan chuyen 
mon ve xay dung true 
thuoc Bo Xay dung va Bo 
quan ly cong trinh xay 
dung chuyen nganh

Phong
QLCLXDLau dai49.

Cong bo hap quy san 
pham, hang hoa vat lieu 
xay dung

Phong
QLCLXDLau dai50.

Phong
QLN&TTBDS

Cong nhan hang/cong nhan 
lai hang nha chung cu Lau dai51.

Cong nhan dieu chinh hang PhongLau dai52.
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nha chung cir QLN&TTBDS
Thong bao nha 0 hinh 
thanh trong tuong lai dii 
dieu kien dirge ban, cho 
thue mua

Phong
QLN&TTBDS53. Lau dai

Chap thuan chu truong dir 
an dau tu xay dung nha o 
thuoc tham quyen cua Thu 
tuong Chinh phu theo quy 
djnh cua Luat Nha o nam 
2014 (truong hop khong 
thuoc pham vi dieu chinh 
cua Luat Dau tu, Luat Dau

Phong
QLN&TTBDS54. Lau dai

tu cong)
Chap thuan chu truong dau 
tu du an xay dung nha 0 
thuoc tham quyen cua 
UBND cap tinh quy dinh 
tai Khoan 5 Dieu 9 Nghi 
djnh s6 99/2015/ND-CP

Phong
QLN&TTBDS55. Lau dai

Chap thuan chu truong dau 
tu du an xay dung nha o 
thuoc tham quyen UBND

r

cap tinh quy dinh tai 
Khoan 6 Dieu 9 Nghi dinh 
s6 99/2015/ND-CP

Phong
QLN&TTBDS56. Lau dai

Lira chon chu dau tu du an 
xay dung nha 6 thuong mai 
quy dinh tai Khoan 2 Dieu 
18 Nghi dinh 
99/2015/ND-CP

Phong
QLN&TTBDS57. Lau dai

so

Thue nha 6 cong vu thuoc 
tham quyen quan ly cua 
UBND cap tinh

Phong
QLN&TTBDS58. Lau dai

Cho thue, thue mua nha 6 
xa hoi thuoc so huu nha 
nuoc

Phong
QLN&TTBDS59. Lau dai

Cho thue nha 6 sinh vien 
thuoc so huu nha nuoc

Phong
QLN&TTBDS60. Lau dai

Cho thue nha 6 cu thuoc so 
huu nha nuoc

Phong
QLN&TTBDS61. Lau dai

Ban nha 6 cu thuoc so huu 
nha nuoc

Phong
QLN&TTBDS62. Lau dai

1Chuyen nhuong toan bo 
hoac mot phan du an bat

r

dong san doi voi du an do

Phong
QLN&TTBDS63. Lau dai
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Thu tirong Chinh phu
r * m y

quyet dinh vice dau tu
Chuyen nhugng loan bo 
hoac mot phan dir an bat 
dong san doi voi dir an do Phong

QLN&TTBDSLau dai64. Uy ban nhan dan cap tinh, 
cap huyen quyet dinh viec 
dau tu

Phong
QLCLXD

Cap moi chung chi hanh 
nghe moi gioi bat dong san Lau dai65.

Cap lai (cap doi) chung chi 
hanh nghe moi gioi bat 
dong san: Do bi mat, bj 
rach, bi chay, bi huy hoai 
do thien tai hoac ly do bat 
kha khang; Do het

r

han(hoac gan het han)

Phong
QLCLXD66. Lau dai

Tham dinh nhiem vu, 
nhiem vu dieu chinh quy 
hoach chi tiet ciia du an Phong thuc 

hien thu tucdau tu xay dung cong trinh 
theo hinh thuc kinh doanh 
thuoc tham quyen phe 
duyet cua UBND cap tinh

Lau dai67.
nay

Tham dinh do an, do an 
dieu chinh quy hoach chi 
tiet cua du an dau tu xay 
dung cong trinh theo hinh 
thuc kinh doanh thuoc 
tham quyen phe duyet cua 
UBND cap tinh

Phong thuc 
hien thu tuc 

nay
Lau dai68.

Chap thuan dau tu doi voi 
cac du an dau tu xay dung 
khu do thi moi; du an tai 
thiet khu do thi; du an bao 
ton, ton tao khu do thi; du Phong

QLN&TTBDSLau dai69. an cai tao chinh trang khu 
do thi; du an dau tu xay 
dung khu do thi hon hop

7 /S 7thuoc tham quyen cua 
UBND cap tinh
Dieu chinh doi voi cac du 
an dau tu xay dung khu do 
thi moi; du an tai thiet khu Phong

QLN&TTBDSLau daido thi; du an bao ton, ton 
tao khu do thi; du an cai 
tao chinh trang khu do thj; 
du an dau tu xay dung khu

70.
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do thj hon hop thupc tham 
quyen chap thuan cua 
UBND cap tinh
Chap thuan dau tir doi vai 
cac dir an dau tu xay dung 
cong trinh trong khu vuc 
han che phat trien hoac noi

Phong
QLN&TTBDSLau dai71.

do lich su cua do thj dac
biet
Lay y kien cua cac so: Quy 
hoach kien true, Xay dung, 
Van hoa The thao va Du

r *

lich doi voi cac du an bao 
ton ton tao cac cong trinh 
di tich cap tinh__________

Phong
QLN&TTBDS72. Lau dai
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