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QUYET DINH
Ve vice ban hanh Quy djnh danh muc cac vj tri cong tac 

va thdi han djnh ky chuyen doi vi tri cong tac cua So1 Xay dirng

GIAM DOC SO XAY DUNG TINH DONG NAI
Can cu Ludt phdng, chong tham nhiing ndm 2018;
Can cuNghi dinh so 59/2019/ND-CP ngdy 01/7/2019 cua Chink phu quy dinh 

chi tiet mot so dieu vd bien phdp thi hanh Ludt Phong, chong tham nhung;
Can cu Quyet dinh so 27/2012/QD-UBND ngdy 05/4/2012 cua UBND tinh 

Dong Nai Ban hanh Quy dinh qudn ly vd phdn cap tham quy in qudn ly cong chuc, 
vien chuc ede ca quan, ban, ngdnh vd dm vi su nghiep thuoc UBND tinh, UBND 
huyen;

Can cu Quyet dinh so 1392/QD-BXD ngdy 24/12/2021 cua Bo Xay dung ve 
viec Ban hanh Quy dinh danh muc ede vi tri cong tac vd thdi han dinh ky chuyen 
doi vi tri cong tac ede ca quan hanh chinh, dan vi su nghiep true thuoc Bo Xay 
dung;

Can cu Thong tu 03/2022/TT-BNV ngdy 12/03/2022 cua Bo N6i vu ve viec 
Quy dinh danh muc vd thdi han dinh ky chuyen doi vi tri cong tac doi vdi cong 
chuc, vien chuc true tiep tiep xuc vd gidi quyet cong viec thuoc link vuc to chuc 
can bo d dia phumg;

Can cu Quyet dinh so 04/2017/QD-UBND ngdy 23/01/2017 cua UBND tinh 
ve viec Ban hanh Quy dinh to chuc vd boat dong cua Sd Xay dung;

Theo de nghi cua Chdnh Van phdng Sd Xay dung,

QUYET DINH:
Dieu 1. Ban hanh kem theo Quyet dinh nay la Quy dinh danh muc cac vi tri 

cong tac va thoi han dinh ky chuyen doi vi tri cong tac cua So Xay dung.

Dieu 2. Quyet dinh nay co hieu luc thi hanh ke tu ngay ky ban hanh.
Cac quy dinh truoc day co lien quan ve danh muc cac vi tri cong tac va thoi 

han djnh ky chuyen doi vi tri cong tac doi voi can bo, cong chuc, vien chuc thuoc 
So xay dung dugc bai bo.

Dieu 3. Chanh Van phong So, Chanh Thanh tra So, Truong cac phong, Giam
r m r

doc Trung tarn thuoc So chiu trach nhiem thi hanh Quyet dinh nay./.
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Jxaydi/ngJ*t QUY DINH
danh muc v| tn cong tac va thoi han djnh ky chuyen doi 

cua So’ Xay dyng Dong Nai
(Ban hanh kem theo Quyet dinh so /QD-SXD 

ngay^5"/o572022 cua Giam doc So Xay dung)

Chiro’ng 1
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tirong ap dung
1. Pham vi dieu chinh
Quy dinh nay quy dinh ve danh muc vi tri cong tac va thdi han dinh ky 

chuyen doi vi tri cong tac cua So Xay dung.
2. Doi tuong ap dung
a) Quy dinh nay ap dung doi vdi cong chuc, vien chuc khong giu chuc vu 

lanh dao, quan ly dang cong tac tai cac don vi true thuoc thuoc Sd Xay dung 

Dong Nai.
y • r r a • 'b) Ngudi cd chuc vu, quyen han (duoc quy djnh tai Khoan 2 Dieu 3 Luat 

Phong, chdng tham nhung) lam viec tai mot sd vi tri lien quan den cong tac to 

chuc can bo, quan ly tai chinh cong, tai san cong, dau tu cong, true tiep tiep xuc 

va giai quyet cong viec cua co quan, to chuc, don vi ca nhan khac.
Dieu 2. Nguyen tac chuyen doi vi tri cong tac
1. Co quan, to chuc, don vi theo tham quyen cd trach nhiem dinh ky 

chuyen doi vi tri cong tac doi vdi can bo, cong chuc khong giu chuc vu lanh dao, 
quan ly va vien chuc trong co quan, to chuc, don vj minh nham phdng ngua 

tham nhung. Viec luan chuyen can bo, cong chuc giu chuc vu lanh dao, quan ly
thuc hien theo quy dinh ve luan chuyen can bo.
2. Viec thuc hien dinh ky chuyen doi vi tri cong tac theo Quy dinh nay la 

quy dinh bat buoc, thudng xuyen theo thdi han, ap dung doi vdi tat ca cac cong 

chuc, vien chuc duoc bo tri vao cac vi tri cong tac thuoc danh muc djnh ky 

Chuyen doi vi tri cong tac quy dinh tai Dieu 6 Quy dinh nay.
3. Viec chuyen doi vi tri cong tac phai bao dam khach quan, hop ly, phu 

hop vdi chuyen mon, nghiep vu va khong lam anh hudng den boat dong binh 

thudng cua co quan, to chuc, don vi.
4. Viec chuyen doi vi tri cong tac phai duoc thuc hien theo ke hoach va

duoc cong khai trong co quan, to chuc, don vi va gan vdi trach nhiem cua ngudi
> •>

dung dau co quan, to chuc, don vi.
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5. Khong dugc Igi dung viec dinh ky chuyen doi vi tri cong tac doi vai 
cong chuc, vien chuc vi vu lai hoac de tru dap cong chuc, vien chuc.

6. Viec thuc hien djnh ky chuyen doi vi tri cong tac doi vai vien chuc ngoai 
viec thuc hien theo cac quy dinh chung tai Quy djnh nay con phai can cu vao 

hap dong lam viec da ky vai dan vi.
Dieu 3. Phuong thuc thuc hien viec chuyen doi vj tri cong tac
1. Chuyen doi vi tri cong tac cung chuyen mon, nghiep vu tu bo phan nay 

sang bo phan khac trong cung ca quan, dan vi; giua cac ITnh vuc, dja ban dugc 

phan cong theo doi, phu trach, quan ly hoac giua cac ca quan, to chuc, dan vj 
trong pham vi quan ly ciia So.

2. Chuyen doi vi tri cong tac dugc thuc hien bang van ban dieu dong, bo tri, 
phan cong nhiem vu doi vdi nguai co chuc vu, quyen han theo quy dinh ciia
phap luat.

Dieu 4. Truong hop chira thuc hien viec chuyen doi vj tri cong tac
1. Nguai dang trong thai gian bi xem xet, xu ly ky luat.
2. Nguai dang bi kiem tra, xac minh, thanh tra, dieu tra, truy to, xet xu.
3. Nguai dang dieu tri benh hiem ngheo dugc ca quan y te co tham quyen 

xac nhan; nguai dang di hgc tap trung tu 12 thang tra len, nguai dang biet phai.
4. Phu nu dang trong thai gian mang thai hoac nuoi con nho dual 36 thang 

tuoi; nam giai dang nuoi con nho duai 36 thang tuoi do vg mat hoac trong 

truang hop khach quan khac.
Dieu 5. Chuyen doi vj tri cong tac trong truong hop dac biet
1. Doi vai ca quan, to chuc, dan vi chi co mot vi tri trong danh muc dinh 

ky chuyen doi ma vi tri nay co yen cau chuyen mon, nghiep vu khac vai vi tri 
con lai ciia don vi do thi viec chuyen doi do nguai dung dau ca quan cap tren

r r o t

true tiep lap ke hoach chuyen doi chung.
2. Khong thuc hien chuyen doi vj tri cong tac doi vai nguai co thai gian 

cong tac con lai duai 18 thang cho den khi dii tuoi nghi huu.
Chuong II

DANH MUC VI TRI CONG TAC VA THOI HAN • • •
DINH KY CHUYEN DOI

Dieu 6. Danh muc nhung vj tri cong tac tai cac don vj true thuoc So*
A AAAXay dung Dong Nai phai thuc hien chuyen doi

1. Cac loai vi tri cong tac thuoc dien dinh ky chuyen doi 
a) Vi tri cong tac lien quan den cong tac to chuc can bo, quan ly tai chinh 

cong, tai san cong, dau tu cong;
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b) Vi tri cong tac co tinh chat true tiep tiep xuc va giai quyet cong vice cua 

co quan, to chuc, don vi, ca nhan khac den lam viec tai So Xay dung, tai don vi;
c) Vi tri cong tac thuoc danh muc vi tri cong tac phai dinh ky chuyen doi 

duoc quy dinh chi tiet tai Phu luc kem theo Nghi dinh so 59/2019/ND-CP ngay 

01/7/2019 cua Chinh phu.
2. Danh muc vi tri cong tac trong cac don vi true thuoc So bat bupc phai 

dinh ky chuyen doi.
r

Chi tiet theo Phu luc ban hanh kem theo Quy dinh nay.
Dieu 7. Thoi han djnh ky chuyen doi
Thoi han chuyen doi doi voi vi tri cong tac trong Phu luc kem theo Quy 

dinh la tu du 03 nam (du 36 thang) den 5 nam (dii 60 thang). Truong hop dac 

biet bao cao Giam doc So xem xet, quyet dinh.
Dieu 8. Quy djnh ve ra soat danh muc vj tri chuyen doi
Hang nam, can cu chuc nang, nhiem vu don vi dupe giao, can cu quy dinh 

tai Dieu 6 Quy dinh nay, can cu phan cong cong tac doi voi cong chuc, vien 

chuc trong don vi, Truong cac don vi true thuoc So co trach nhiem to chuc ra 

soat vi tri cong tac phai chuyen doi trong don vi (de xuat bo sung hoac dua ra 

khoi danh sach) gui Van phong So de tong hop, bao cao Giam doc xem xet, 
quyet dinh.

X X X XXDieu 9. Thoi diem ban hanh quyet dinh chuyen doi vi tri cong tac theo 

djnh ky va tien hanh ban giao cong viec
1. Viec chuyen doi vi tri cong tac doi voi cong chuc, vien chuc thuoc doi 

tupng chuyen doi dupe thong bao cong khai cho cong chuc, vien chuc thuoc doi
o •> r r e

tupng chuyen doi biet truoc it nhat la 30 ngay truoc khi chinh thuc co quyet 
dinh chuyen doi vi tri cong tac.

2. Cap dupe giao tham quyen quyet dinh chuyen doi vi tri cong tac theo 

djnh ky co trach nhiem to chuc va tao dieu kien thuan loi de cong chuc, vien 

chuc ban giao cong viec cho cong chuc, vien chuc khac trong thoi han tu 01 

ngay den 05 ngay lam viec truoc khi bat dau dupe chuyen doi vi tri cong tac.
Chirong III

TO CHUt THUC HIEN
Dieu 10. Trach nhiem to chuc thuc hien

r

1. Giao Van Phong So phoi hop cung cac don vi.
a) Theo doi, huong dan viec xay dung ke hoach, don doc va kiem tra viec
•A,X 77»# •thuc hien ke hoach chuyen doi vi tri cong tac theo dinh ky trong cac don vi true 

thuoc So.

>a
P>

S
XAY
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b) Tong hop, bao cao Lanh dao So ket qua thirc hien hang nam (triroc ngay 

01 thang 12).
2. Thanh tra So, cac phong nghiep vu, Trung tarn true thuoc So.
a) Binh ky truoc 15 thang 11 hang nam, cac don vi xay dung ke hoach
to r r t *>911'chuyen doi vi tri cong tac cho nam ke tiep gui ve Van phong So de tong hop bao 

cao Ban Giam doc xem xet, quyet dinh.
9 r t t #

b) To chuc thirc hien Ke hoach chuyen doi vi tri cong tac ciia don vi minh 

sau khi dupe phe duyet.
c) Truong cac don vi chju trach nhiem lap ke hoach, to chuc thuc hien theo 

Ke hoach, kiem tra viec dinh ky chuyen doi cong tac doi voi cong chuc, vien
t y t rchuc theo tham quyen quan ly.

d) Bao cao tinh hinh va ket qua thuc hien Quy djnh nay cho Ban Giam doc 

So (thong qua Van phong So) truoc 15 thang 11 hang nam.
Dieu 11. Xu’ ly vi phatn
Truong hop vi pham cac quy dinh ciia Quy dinh nay va cac quy dinh khac 

ciia phap luat co lien quan den viec dinh ky chuyen doi vi tri cong tac thi tuy 

theo tinh chat va muc do ciia hanh vi vi pham, nguoi vi pham se bj xu ly theo 

quy dinh ciia phap luat.
Dieu 12. Hieu lye thi hanh
1. Quy dinh nay co hieu luc thi hanh ke tu ngay ky ban hanh.
2. Nhung cong chuc, vien chuc khong giu chuc vu lanh dao, quan ly dang 

dam nhiem cac vj tri cong tac ma theo cac quy dinh truoc day khong phai thuc 

hien dinh ky chuyen doi, nhung theo Quy dinh nay phai thuc hien chuyen doi, 
neu da den thbi han phai chuyen doi thi phai thuc hien viec chuyen doi trong 

thbi han khong qua 60 ngay ke tu ngay Quy dinh nay co hieu luc thi hanh./.
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'(§{ StJ DAfffl MUC VITRI CONG tAc PHAl DINH CHUYEN DOl 
ft x^fpGckc DON VI TRU’C THUOC SO xAv Dy NG DONG NAI

(^^hanh kem theo Quyet dinh so S ^ /QD-SXD ngay/?”/5"/2022

cua Giam doc So Xay dung)2v
06^3

I. VI TRI CONG TAC LIEN QUAN DEN CONG TAc TO CHlTC 
CAN bq, quAn LY tAi CHINK CONG, tAi sAn CONG, dAu TIT 
CONG

1. Cac vj tri lien quan den cong tac to chirc can bo
*> m 9^9X9 A

1.1. Tham dinh nhan sir de trinh cap co tham quyen bo nhiem, dieu dong, 
luan chuyen, dao tao, boi duong can bo, cong chuc, vien chuc.

1.2. To chuc tuyen dung cong chuc, vien chuc; thi nang ngach cong chuc, 
vien chuc; thi thang hang chuc danh nghe nghiep vien chuc.

1.3. Tham dinh ho so de trinh cap co tham quyen phe duyet ve to chuc bo 
may, bien che.

1.4. Tham dinh cac de an thanh lap moi, sap xep lai cac co quan, to chuc, 
don vi va doanh nghiep nha nuoc, to chuc phi chinh phu, hoi nghe nghiep. C

^ a 9 r 9 a * • r \ r1.5. Tham dinh ho so de trinh cap co tham quyen quyet dinh cac hinh thig:^^ 
thi dua, khen thuong, ky luat.

1.6. Phan bo chi tieu dao tao.
1.7. Quan ly, thuc hien che do tien luong doi voi can bo, cong chuc, vii 

chuc, nguoi lao dong.

ji/ngA

2. Cac vj tri lien quan den quan ly tai chinh cong, tai san cong, dau tu* \l§( '
ilxA'

"mg

cong
2.1. Theo doi cong tac quan ly tai chinh, ngan sach, tai san trong cac don vi 

hanh chinh, su nghiep true thuoc; quan ly va thuc hien nghiep vu tai chinh, ke 
toan, quan ly tai san tai don vi dang cong tac.

2.2. Quan ly va thuc hien cac nghiep vu ve cong tac co phan hoa doanh 
nghiep nha nuoc true thuoc; thuc hien cac boat dong tham dinh va dinh gia tai 
san, gia tri doanh nghiep.

2.3. Theo doi cong tac quan ly ke hoach va dau tu trong cac don vi hanh 
chinh, su nghiep true thuoc; thuc hien cong tac ke hoach va dau tu tai don vi 
cong tac.

2.4. Quan ly, tham dinh cac du an su nghiep, de tai nghien cuu khoa hoc.
2.5. Phan bo ngan sach (gom ca ngan sach dao tao, khoa hoc).
2.6. Mua sam cong.
II. VI TRI CONG TAC TRlTC TIEP TIEP XUC VA GIAI QUYET 

CONG VIEC
A >A A1. Cac vj tri chuyen mon chuyen nganh xay dung gom:
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A • A1.1. Cap giay phep trong ITnh virc xay dimg.
1.2. Tham dinh dir an xay dung.
1.3. Quan ly quy hoach xay dung.
1.4. Quan ly giam sat chat luong cac cong trinh xay dung.
1.5. Tham dinh, lap ke hoach, kiem soat, giam sat, dieu phoi, den bu, giai 

phong mat bang.
1.6. Cap chung chi hanh nghe boat dong xay dung; Chuyen doi chung chi 

hanh nghe boat dong xay dung cua ca nhan nuoc ngoai.
1.7. Cap chung chi nang luc boat dong xay dung; Cap giay phep boat dong

X

xay dung cho nha thau nuoc ngoai boat dong xay dung tai Viet Nam.
1.8. Cap giay phep xay dimg moi cong trinh: Cap giay phep xay dung sua

r r

chua, cai tao cong trinh; Cap giay phep di doi cong trinh.
*> \ \ r

1.9. Cong nhan to chuc xa hoi - nghe nghiep du dieu kien cap chung chi
X

hanh nghe boat dong xay dung.
1.10. Tham dinh du an/du an dieu chinh hoac tham dinh thiet ke co so thiet 

ke co so dieu chinh; Tham dinh thiet ke, du toan xay dung/ thiet ke, du toan xay 

dung dieu chinh.
1.11. Tham dinh bao cao kinh te - ky thuat bao cao kinh te - ky thuat dieu 

chinh; thiet ke ban ve thi cong, du toan xay dimg/thiet ke ban ve thi cong, du 

toan xay dung dieu chinh (trubng hop thiet ke 1 buoc).
1.12. Kiem tra cong tac nghiem thu dua cong trinh vao su dung.
1.13. Cong bo thong tin doi voi ca nhan, to chuc thuc hien giam dinh tu 

phap xay dung.
r f ^

1.14. Cap Giay chung nhan du dieu kien boat dong kiem dinh ky thuat an 

toan lao dong cho cac to chuc thuc hien kiem dinh doi voi cac may, thiet bi, vat 
tu co yeu chu nghiem ngat ve an toan lao dong su dung trong thi cong xay dung.

1.15. Cap chung chi kiem dinh vien cho cac ca nhan thuc hien kiem dinh
r f X X A 9

doi voi cac may, thiet bi, vat tu co yeu cau nghiem ngat ve an toan lao dong su 

dung trong thi cong xay dung.
1.16. Cap chung chi hanh nghe moi giai bat dong san.
1.17. Cong nhan co so dao tao du dieu kien dao tao kien thuc chuyen mon 

nghiep vu quan ly van hanh nha chung cu.
1.18. Cap Giay chung nhan dang ky boat dong thi nghiem chat luong san 

pham, hang hoa vat lieu xay dung.
r r r /k A 91.19. Cap moi Giay chung nhan boat dong chung nhan chat luong san 

pham, hang hoa vat lieu xay dung.

A.G.N &
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1.20. Tham dinh, phe duyet bao cao danh gia tac dong moi trirdng cua cac 

dir an thuoc tham quyen dugc giao cho So Xay dimg.
1.21. Cap Giay chung nhan du dieu kien hoat dong thi nghiem chuyen 

nganh xay dimg.
1.22. Tham mini y kien thong nhat cua cap co tham quyen doi voi cac dir 

an bao ton ton tao cac cong trinh di tich quoc gia va di tich quoc gia dac biet.
1.23. Dieu chinh doi voi cac dir an dau tir xay dung khu do thi moi: Dir an 

tai thiet khu do thi; dir an dau tu xay dung khu do thi hon hop thuoc tham quyen
r /s 9 9 A A 9chap thuan cua Uy ban nhan dan tinh.

r y r * * y

1.24. Tham muu viec chap thuan dau tu doi voi cac du an dau tu xay dung 

khu do thi moi; du an tai thiet khu do thi; du an dau tu xay dung khu do thi hon
9 > 9

hop thuoc tham quyen cua Uy ban nhan dan tinh.
r r r r 9 y r m

1.25. Tham muu y kien thong nhat cua cap co tham quyen doi voi cac du 

an dau tu xay dung cong trinh trong khu vuc han che phat trien hoac noi do lich 

su cua do thi dac biet.
1.26. Tham muu y kien thong nhat cua cap co tham quyen doi voi cac du 

an dau tu xay dung khu do thi moi; du an tai thiet khu do thi; du an bao ton, ton 

tao khu do thi; du an dhu tu xay dung khu do thi hon hop thuoc tham quyen 

chap thuan cua UBND cap tinh.
1.27. Tham dinh nhiem vu, nhiem vu dieu chinh cua Do an quy hoach.
1.28. Tham dinh Do an. Do an dieu chinh quy hoach xay dung.
2. Cac vi tn lien quan ITnh vuc thanh tra
- Thanh tra hanh chinh;
- Thanh tra chuyen nganh;
- Giai quyet khieu nai, to cao;
- Thanh tra phong, chong tham nhung;
- Tiep cong dan;
- Xu ly don khieu nai, to cao;
- Giam sat, tham dinh va xu ly sau thanh tra, giam sat.

r y^

- Quan ly theo dia ban, ITnh vuc, doi tuong chuyen quan dugc phan cong ve 
thanh tra, giam sat, giai quy6t khieu nai, to cao va phong chong tham nhung.

3. Cac vi tri khac
- Quan ly, cap phat cac loai van bang, chung chi trong hoat dong dao tao, 

boi duong do don vi thuc hien.
- Tham dinh cong nghe doi voi cac du an dau tu.
- Thoa thuan luan ctr phong chay chua chay doi voi cac du an, cong trinh 

xay dung./.

£
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