
CONG HOA XA HOI CHU NGHiA VICT NAM 
Dfic Ifip- Ty do- Hanh pink  

D 'Ong Nai, ngay Ø9thcing it nom 2019 

QUYET DINH 
W yiec ban hanh Quy che chi tieu nfii bfi ya quail IY sit (Icing tii sin cling 

cüa So' Xfiy dying Deng Nai nam 2019 

GIAM DOC SO XAY DUNG TINH BONG NA! 

Can cir Nghl dinh se 130/2005/ND-CP ngdy 17/10/2005 cüa Chinh pha quy 
dinh che de tu chU, tu chiu trach nhiem ye sir dung bien che va kinh phi hanh 
chinh doi yei cac co quan Nha nuec; 

Can cir Thong tu lien tich se 71/2014/TTLT-BTC-BNV ngay 30/05/2014,cua 
lien BO Tai chinh - BO NOi vii quy dinh che de tu chit, tu chlu trach nhiem ye sit 
dung kinh phi quan hanh chinh doi vai cac co quan nha nuoc; 

Can cir Nghl dinh se 04/2015/ND-CP ngay 09/01/2015 cita Chinh phit ye 
thut hien dan chit trong hoat Ong dm co quan hanh chinh nha nuec \fa don yi 
nghiep cong lap; 

Can cir Quyet dinh se 04/2017/QD-UBND ngay 23/01/2017 ban hanh quy dinh 
ye to chirc Ira hog deng dm SO Kay dung tinh Deng Nai; 

Can cir Quyet dinh se 535/QD-STC ngay 11/12/2018 dm SO tai chinh Deng 
Nai ye yiec giao du toan thu ngan sach nha nuot - chi ngan sach dia phuong tinh 
Deng Nai nam 2019; 

Can cir Van ban s6 1335/STC-TCHCSN ngay 19/3/2019 cila SO Tai chinh ye 
yiec g6p quy the chi lieu nOi  be va quail lY sir dung tai san Deng caa SO Xay 
dcmg; 

Can cir Bien ban hop ngay 25/01/2019 theng nhat, kin cita toan the can be, 
c6ng chirc, nhan vien ya Ban chap hanh Cong doan ye cac nOi dung du thao cua 
Quy che chi tieu nOi  be va quan lY sir dung tai san ceng dm. SO Xay dung nam 
2019; 

Theo de ngh cita Chanh Van phong SO; Chit tich c6ng doan be phan Van 
phong 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy ale chi tieu nOi be va quan 
1Y sir dung tai san cong dm SO Xay dung Deng Nai nam 2019. 

Dieu 2. Quyat dinh nay c6 hieu luc ke tit ngay k9 ban hanh, thay,the Quyet 
dinh se 45/QD-SXD ngdy 14/04/2017 dm Glom dee SO Xay dung ye yiec ban 
hanh Quy che chi tieu DOI be \fa quoin lY sir dung tai sari Deng dm SO Xay dung 
Deng Nai. 

UBND TiNH DONG NAT 
SO KAY MING 

SO:1-2/ /QD-SXD 
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UBND TINH WONG NAI 	CONG Hem XA HQ! CHt NGHTA VIET NAM 
Stif X sAY DUNG 	 Dge lap- Tip do- Hynh phtic 

QUY CBE 
CHI TIEU NQ1 BQ VA QUAN LY SliDVNG TAI SAN C6NG 

CIJA sO XAY DI/NG BONG NAI NAM 2019 

(Ban hanh kern theo Quyat clinh s 	/QD-SXD ngity..0.9theing.knamX01.9cita 
Giárn cloc Sr} Xay dKng Dong Nai) 

I. QUY DINH CHUNG 

Dieu 1. Myc dich xfiy dying quy che 

D'e thtrc hi0'n quan 12 va chi lieu tai chinh ding quy dinh; 

Dam bao cho can b0, cong chirc, ngugi lao dOng trong co quan hoan thanh tot 
nliirn vv; 

Sir dung tai san ding dung time dich, c6 hi'0u qua; 

Thue hanh fiat kiem, chgng lang phi trong chi tieu. 

Dieu 2. Nguyen ti.c xay  dun quy che 

Khong dugc vugt qua cha di) chi hi'06 hanh do ca quan c6 thAm quyen quy dinh; 
Dam cho ca quan va can be, cling chic, nguai lao dgng hoar' thanh nhiem vu 

dugc giao; 
Dam bao quyen lgi herp phap cho can 130, ding chire, ngtrei lao ging; 
Mgi viec chi tieu phai dam bao c6 dü hoa don, chimg tir hap phap; 

Quy the dugc thao luan rgng rai, dan chn, cong Ichai trong ca quan va co 2  kien 
tham gia cüa Cong doan b0 phan Van phong Sa. 

Dieu 3. Can cll. d xfiy &Fug quy che 

Can cir Nghi dinh so 130/2005/ND-CP ngdy 17/10/2005 cila Chinh phi quy dinh 
the d'O tu chit, tu chiu trach nhiem ve sir dung kinh phi quan IY hanh chinh dgi voi the 
ca quan nha nu&c; 

Can cir Nghi dinh s6 117/2013/ND-CP ngay 07/10/2013 cila Chinh phi sira d6i, 
b6 sung mgt so dieu Nghi dinh so' 130/2005/ND9-CP ngay 17/01/2005 dm Chinh phi 
quy dinh chte.c/0 tv chit, tv chiu trach nhiem ye sir dung bign che va kinh phi quan 15,  
hanh chinh doi vai ca quan nha nuorc; 

Can dr Quyet dinh 56 50/2017/QD-TTg ngay 31/12/2017 elm Thii tuang Chinh 
phi quy dinh lieu chuAn, dinh mirc sir dung may mac, thigt N; 

Can dr Th8ng ttr s6 71/2014/TTLT-BTC-BNV ngay 30/5/2014 quy dinh the dQ tv 
chn, tu chiu trach nhiem ye sir dung kinh phi quan 12 hanh chinh doi voi can ca quan 
nha nugc; 

Can dr Quyet dinh s6 78/2001/QD-TTg ngay 16/05/2001 ve viec ban hanh Quy 
dinh tieu chuAn, dinh mire sir dung din thoai c8ng vv tai nha Jiang va din thoai di 
dOng d6i 	can bg lanh do trong the ca quan hanh chinh, don vi str nghiep, to chirc 
chinh tri, cac t6 chile chinh tri- xa hOi; 
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Can cir Quyet dinh se) 23/2018/QD-UBND ngay 24/04/2018 cim LTBND tinh Deng 
Nai ban hanh Quy dinh the d8 cong tac phi, che de figi nghi teen dia ban tinh Deng Nai; 

Quyet dinh nay thay the Quyet chnh s6 08/08/2011/QD-UBND ngay 29/1/2011 
dm. LTBND tinh; 

Can cir Van ban sA 4799/STC-TCHCSN ngay 15/8/2018 ciia So Tai chinh ve 
viec hunng clan quail ly va sir citing phi; 

Can dr van ban so 9416/BTC-CST ngay 07/8/2018 dm BO Tai chinh v quasi bi 
va sir dpng phi; 

Can cir Quyet dinh so 535/QD-STC ngay 11/12/2018 ve viec giao dg toan thu 
ngan sach nha nugc- chi ngan sach dia phuong tinh Dong Nai nam; 

Can cir tinh hinh thgc hien qua cac nam ye chi tieu va sir d3 /4mg tai san tai ca quan. 

Dieu 4. Trich nhiem trong quin 1Y chi tieu yi sfr dyng tai sin cling 

Giam TAG SO c6 trach nhiem chung trong viec quan 15T tai san cong, giai pry& 
cac hog dOng thu, chi cim ca quan theo the dO Thu gifting; To chic viec kiem soat hog 
Ong thu, chi tai ca quan theo quy dinh; 

Giam Mc so.  c6 the fry quyen hoac phan cong bang van ban cho Pith Giam doc 
SO hoc Tnr& ng cac phong de quan lY sir Ong tai san cong va quail 1Y viec thu, chi theo 
pham vi va han mire quy dinh; 

Cling chic va than viên hgp d'Ang cg trach nhiem: 

- Gift gin, bao quail tai san cong dirge giao sir dung tai nod lam viec dung muc 
dich, hap ly, tit kiem, c6 hien qua. Deng died c6 trach nhiem chung trong viec quan 
bao ye tai san chung cim ca quan. Khong tity lien chuyen d'Ai, di chuyen tai san ding 
lchi chira dugc sr chap thuan cüa Gam Mc va Truang cac phong va b0 phan quan tai 
sari elm SO. ; 

- Tuyet den khong sir dung may mac, thiet bj dugc giao sir clgrig vao viec Hang; 
Neu phat hien se xir 1Y, kST luat theo quy dinh; 

- Ngued ding dau cac dcm vi hoan toan chiu trach nhiem trong viec quan 1Y, sir 
dung tai san dugc giao trong don vi minh, dam bao tiet kiem, hieu qua va khong that 
that. 

Dieu 5. Quy dinh chung trong quin 1Y, sir dyng tai sin ding 

1. Vic sir dung dien can ci theo Chi thi s 20/CT-UBND ngay 05/12/2017 ciia 
UBND tinh Dtmg Nai yes viec thgc hien tie't kiem dien tren dia ban tinh Deng Nai: 

Tat the thiet bi ding dien lchi khong sir clting va lchi ra Ichoi phang, cat nguen dien 
cac thiet bi trong phgng khi het gig lam viec (frit tnrang hgp dc biet nhu: may chit); 

Chi six dgng may dieu h6a nhiet c/6 lchi thai titt nang nong; fir 09 gia sang d'en 11 
gig trim va buei chieu fir 13 gig 30 phut den 16 gig; cai dat 0 che dE) lam viec fir 25°C 
tit len. Luu y: may dieu hem phal tat dien tnrec 30 phut not lchi ra ve. 

2. Khong sir ding lang phi nguan nuoc, thgc Hen tat cac vgi nuarc lchi ra lchei 
pheng ve sinh, tuyet d8i khong de ngued ngoai sir dung nu& de rim xe,...; 

Dieu 6. Quy dinh trong quin 1Y, sfr dyng xe 13 to quan 
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1. Ve (pan 1, sir dung xe 6 to co quan: Thgc hien theo Nghi dinh s6 04/2019/ND-
CP ngay 11/01/2019 ciia Chinh phtl quy dinh tieu chuan, dinh mirc sir dung xe OWL 

Xe ô to dm co quan chi dirge sn'• dung vao viec dua ding chirc cüa co quan di 
ding the xuat phat tai Van phOng Se, kheing thtic hien dim don c6ng chi:re di ding tac tai 
nha rieng (ke cà lath do); 

Chanh Van phOng SO co trach nhiem can d'ai b6 tri cac xe Cite di ding the cho 
hop 12 thong qua gidy dieu xe, ten co sac giay ph'an cOng ding tk oh Ban Glom doe SO. 
Cong chirc duoc phan ding di c6ng tac cp5 trach nhiem lien Nd ket hop di chung vpai 
cac co quan khac trong mot so truang hop ding tac de dam bao th9c hanh tiet kiem 
chung; 

C. Nhan vien Mi xe c6 trach nhiem trong viec chit deng xem xet d xuat viec bao 
duang, ye sinh, sira chfra nhimg thiet bi that sr can thiet a dam bao an toan, hieu qua 
va tit kiem chi phi cho co quan. Deng thei, viec sira chaa phai c6 che dO bao hanh cho 
nhang thiet bi da duct sira chita; 

d. Mel xe ô to, nhan vien lai xe sir dting phai mia se nhat trinh van hanh xe (mu s6 
01/SNT); 

d. M9i truang hop dieu xe di Gong tae ngoai tinh thi phai c6 3"7 kien chi dao, bUt 
phe hoc Icien eila Giam doe SO truck khi dieu xe. 

2. Ve dinh mire sir (king: 

a. Mua sAm cac vat clung av sinh, bao duang xe, gem: dan thang, clan try hre tay 
lai, nu6c giai nhiet, nhat hp so, gat nuele, chan Wang, tappi san, dau khir mUi, nuec rirra 
kinh, xa phOng, khan lau, cana danh bang, phi gia fang, dau danh v sinh nem, ntrac 
hoa, dau xit b6ng v0 xe, bao tay lai, khan giay trot, va the vat ding khae,...thlre hien 
khoan cho than vien lai xe theo quSr; 

b.Dinh kSithut hien cho m& xe: thay that 4.000km/lan, thay lugc nhat 8.000km/1 
Fan va ye sinh dan lanh la 06 thang/ tan. Dinh mire nhat cdp phat dirge can cü theo dung 
tich thiet k binh that xe sir dyng; 

C. Dinh mire tieu hao nhien li'eu (xang, &Au) binh quan lam co se d cdp phat, quy 
dinh nhu sau: xe cep bin kiem soat se 60C-3989 la 13 lit/1001cm; xe 60C-7999 la 13 
lit/1001cm; xe 60C-5859 la 15 lit/1001cm va xe 60A- 003.01 la 12,5 lit dan/100Km; 

3. Ging tac thanh toan va cAp phat sir digig xe 0 to ca quan: 

Nhien lieu: Can dr sot  nhat trinh In hanh xe oto theo mdu s 01/SNT, Gidy 
dieu xe oto (mu 02/GDX), gidy phan ding di ding the dm Ban Gam Mc SO, dinh mire 
tieu hao nhien lieu, tinh hop 1S7 se lieu s6 nhat trinh vdri hanh cUa m6i xe, Chanh Van 
phong c6 trach nhiem trong viec d xuAt theo del kiem tra va chiu trach nhiem se) luong 
nhi'en lieu sir ding trong thang cho tirng xe truac Ichi trinh Ban Giam doe SO phe duyet 
quy'et toan; 

Viec cAp va thanh toan nhien lieu, phi cAu duemg, ten co sa d& xudt dm than 
vien lai xe. Chanh Van phOng co trach nhiem xem xet, kiem tra, Mi chieu va de xuat 
trinh Ban Giam Mc SO duyet cham nhAt vao ngay 30 hang thang. 
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II. QUA.Isi Lt CHE DQ THU, CRI 

Diu 7. Quy dinh che di) chi tieu 

1. Ngu ron kith phi hog dOng thuong xuyen (hi chill) 

1.1. Cac khoan thanh toan cã nhan 

Mtirc Jucmg theo ngach, bac va cac khoan php cap theo lucmg va cac khoan doing 
g6p (bao hiem xä hei, bao hiem y Co, kinh phi cOng doan) thanh toan theo chO de; 

Php cap lam them gia can dr Thong tu 107/2017/TT-BTC ngay 10/10/2017 dm 
BO Tai chinh thanh than theo che dO qui dinh, phai c6 bang cham ding, va danh sach 
ding chirc va nhan vien hop dong dugc Giam dc SO phe duyOt va khong qua 200 gia 
met Mm theo mau slo CIO-HD 

- Che de thanh toan lien nghi phep hang Mm can cir Thong tu se, 141/2011/TT-
BTC ngay 20/10/2011 cila BO Tai chinh, Th8ng tu sO 57/2014/TT-BTC ngay 06/5/2014 

sung mOt sO diOu cüa Th6ng tu s6 141/2011/TT-BTC. Cac cong &Etc va 
than vien hop thing tinh toan thed gian phir hop veri ding viec dm co quan phai c6 don 
xin nghi phep dugc Truong phong va cac Pho Giam dc Ser,php trach chap thu 	rc on truo 
Ichi Giam Mc SO phe duyet. Cong chic va than vien hop dong nghi phop thing elle de, 
ding thei gian quy dinh hoc nghi dot xuAt do gia dinh, Er than phi mau Om dau, mat 
thi dirge thanh toan cac Ichoan saw 

Chi phi tau xe thanh toan theo phmmg tin tau Era gher% ng8i; 

Thanh toan tin php cap di duang khi nghi phep hang nam. Mire ph u cdp 
100.000 dingingay di dutmg; 

Truong hop cling chic va than vien hop ding do you eau cOng viec, ph6ng 
Ichong b8 tri thin gian cho c8ng chic va than vien hop Tong nghi phep thi dugc thanh 
toan tian luting phop. 

1.2. Van pheing pham 

- Khoan van phang pham mix in, giay in van ban, viOt, bin chi, but x6a, dao, keo, 
thirem ke, ebang keo, may barn, kim kep, kim barn, ho dan, bia la, bia nut va nhtmg van 
phi:mg pham Ichac, phpc vu cho cong tac elm moi phong, mire khoan cac pheng nhu sau: 

STT Ten pilling Mot khoan 

diing/thang/phong 

1 Pheng Quan15,  nha va TM truth-1g bat &Ong san 500.000 

2 Phang quan151xay dpng 500.000 

3 Pheng Kinh te - Vat lieu xay dpng 500.000 

4 Phong Phat trian d8 thi va Ha tang Icif thuat 500.000 

5 Ph6ng Quy hoach — Man true 500.000 
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T6ng Ong 2.500.000 

  

  

Truling hgp the ph6ng do nhu can thuc t tien khoan van ph6ng pham khong ãü 
chi tra nye in, thi a xuat trinh Ban (uiam de SO.  chap thuan, dirge thanh toan; 

- Rieng doi voi van phong pham cho Thanh tra SO.  dirge sir dung chi theo nhu eau 
thgc tá, thut hien theo Thong tu 	153/2013/TT-BTC ngay 31/10/2013 dm BO Tai 
chinh. 

Ban Giam Me, Van phOng SO (Pho Gram dot e phi trach) va b0 phan mOt cira 
mua van phong pham theo those te. 

1.3.,Ve 	dung dien thoai: 
ve dien thoai co dinh : Khoan cac phOlg nghi'ep vu 100.000 dling/thang; rieng 

Ban Giam Mc va Van phong SO thanh toan theo thue te; 

- Khoan ark then thoai di dOng cho Ban Giam Mc nhu sau: Giam doe SO: 
350.000 demg/thang; M6i Ph6 Gam Mc SO: 250.000 dengingueri/thang. 

1.4. Cling too phi: can eft theo Quyet dinh sá 23/2018/QD-UBND ngay 24/4/2018 
coa UBND tinh Deng Nai 

a) Thanh toan theo h6a don thtrc te 

Ngtrai di cong tac dirge thanh toan tien chi phi di lai bao gm: 

Chi phi chieu di va va tir nha hoac ca quan den s'an bay, ga tau, ban xe; ye may 
bay, ye tau; 

Chi phi 	tai dia phucmg nai den ding tac: tit ch6 nghi den ch6 lam viec, tit 
san bay, ga tau, ben xe va nai nghi (lugt di va lugt ye) 

+ Coat hanh 15/. cUa ngtred di ding tac bang phuang tien may bay trong truling 
hop gia ye khong bao g6m cuot hanhlSr mang theo 

Truling hop ca quan, dun vi nai cir ngueri di &Ong taz va ca quan, don vi nai den 
ding tac da b8 tri phucmg Wen van chuyen thi ngulii di c8ng tac khong dirge thanh toan 
cac khoan chi phi nay. 

- Thy theo tinh chat ding viec cüa chuyen di ding tac. Giam Mc SO xem xet 
duyet cho can b0 cong chirc di clang the bang phuang tien may bay, tau hoa, xe oto. 

- Quy dinh tieu chart mua ye may bay di cong tac trong nuere 

Hang gh'e thuemg: Danh cho the chire danh can b0, ding chue con lai. 

Mire thanh toan: Theo gia ye, hóa dun, el-11111g tir mua ye hop phap theo quy dinh 
eUa phap luat khong bao Om the chi phi dich vii  khk nhu; Tham quan du lich, the 
dich vu de biet theo you cau. 

b) Thanh toan khoin tien tv tue phuang tien di Gong tac Mi vai can be) ding chile 
di ding tac each tro sO ca quan tir 15 km ma ty hie bang phuang tien cá nhan cüa minh 
thi dirge thanh toan khoon tien tr ttc phucrng tien bang 0,2 lit xang/km tinh theo khoang 
each dia phtrang gi6i hanh chinh va gia 'Ong tai thai diem di c6ng tae. 
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H8 trg ding the phi cho nhan vien lai xe cüa SO' IA 500.000 deingingued/thang; 
van thu di gUi c6ng van, ke toan giao dich Kho bac, ngan hang 500.000 dOng/thang. 

1.5. Pim cap luu 

, Can cü theo QuyOt dinh sO 23/2018/QD-UBND ngay 24/4/2018 cUa UBND tinh 
Bong Nai. Mire pho cap Itru to de tra cho ngmli di &Ong the dugc quy dinh nhu sau: 

a) Truang hgp di a lai 

Truemg h9p di cling tac ngoai tinh: 200.000 dOnginguedingay 

Twang h9p di &Ong the trong tinh: 

Di cae trong ding mOt huyen, thi xã Long Khanh, Thanh ph0 Bien hOa each tru 
ca quan tit 15km trO len: 150.000 dongingayinguai. 

Di ding tac trong tinh cac huy'en: Tan Phit, Dinh Quan, Xuan LOc, Cam My, va 
nguge lai: 200.000 &Ong/ ngayingueri; eac huyen con lai: 150.000 dOngingayingued. 

b) Throng hap, di ding tac trong ngay (di va v trong ngay) 

Di c6ng tde ngoai tinh: Mut chi 100.000 d'ong/nguOi/ngay 

Di ding tat trong tinh cac huyen: Tan Phil, Dinh Quan, Xuan LOc, Cam My, va 
ngugc lai: 100.000 dOng/ ngay/riguai; cac huyen can lai: 50.000 dongingayinguoi. 

Can cir dO thanh toan phtt cAp luu tit g6m: Van ban rhoac hoach cong tac da 
dugc Thu truong ca quan don vi duyet va dr di e8ng tac, giay di &tang c6 dong dau ca 
quan, don vi cis can b0 dOn Gong tac (hoc eUa Ichach sari, nha Ichach nai luu 

1.6. Tra nuot uOng the phong, phong hyp, Ban Giam dc 

Hang thang, chi khoan tin tra, nuOc uang Van phOng Sex la 350.000 dOng/thang; 
cac pheng tr phuc vi la 100.000 d'ong/thang, Thanh tra SO, la 150.000 diang/thang; 

Nhan vien tap vii chi phpc vu d6i vâi cac,phong h9p, Ban Giam,  dc 

	

	al va c 
tech nhiem de xuat thanh toast chi phi tra, mere uong theo nhu cau thttc te. 

1.7. H8 trg tin corn trim cho mai cong eh& va than vien hyp dating 500.000 
ang/thang. 

1.8. Chi duy tu, bao &tang, sCm chita nhei thiOt bi, phuong tin tai sin c8ng 

Thttc hien khoan chi mua sam vat thing ve sinh, bao throng, v sinh dan gam, dan 
lanh xe ô to ca quan la: 1.000.000 dOng/quY/xe; 

CM sira chita may mac, thiat bi phat sinh theo thgc ta. 

1.9. Chi lchen thuOng 

Mire chi theo quy dinh tai Nghi dinh s6 91/2017 ngay 31/7/2017 dm Chinh 

1.10. Thanh toan dich yv cling &Ong 

- CM tien dien, nuece, nhien lieu, din thoai c6 dinh, mot ding Van, ye sinh mei Inreing 
theo thyc t6 phat sinh; 

- CM bao chi, tap chi theo quy dinh. 
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1.11. Chi cac hoat cleng ph& lgi tap the: 

Chi h6 trg cOng doan Ngay Quec ta threat nhi; Tat trung thu: - 200.000 deng/be 
duoi 15 tu6i con cna CBCC va nhan vien hop deng; NO)/ Phu nil 8/3; 20/10: 500.000 
dengingued; 

- Ngay le 30/4; 2/9; gi6M Hung Vucmg; Mt throng lich tirsy theo kinh phi tit kiem 
duce; 

Chi trang phue, (tang phvc cho cong chüc va nhan vien hop deng 2 1n trong nam 
Sic chi thy theo kinh phi net kiem dirge; 

- Chi boa sinh nhat cho lanh dap so.  300.000 deng/ nguai ; chi hoa sinh nhat cong 
clthe va hop &Ong lao deng dirge thanh than tr nguen kinh phi ding doan be phan Van 
phong SO 100.000 deng/rigued; 

- Chi lcham sue Ichoe dinh kY hang nam cho ding claire va nhan vien hgp deng; 
Tham om cong chirc va nhan vien hop deng trong co quan; chi hieu hY theo dye tá; 

- Trg cap kh6 khan: Del yen cong claire va nhan vien hgp deng c6 hoar' canh dc 
biet kh6 khan c6 dan xin trg cap dirge Tnrgng cac phong, Cong doan xac nhan thi dugc 
he trg 2.000.000 clang/Wad:mg hop/lan va m& nana chi dirge trg cap 1 lan; 

Chi cho Gong chirc là Fatah dao nghi hut, chuyen cOng tac 5.000.000 denginguai; 
Chi cho cOng clurc la Truerng, phó phi:511g lchi nghi him 3.000.000 deng ingued; chi cho 
cong chfre nghi him chuyen cOng tac 2.000.000 deng ingueri; chi he trg cho can be, 
cong chat va nguti lao Ong trong biota ché khi that hien tinh gian bien the 2.000.000 
&trig/ ngueri 

Chi he-  trg khac do lanh dao SO quyet dinh. 

1.12. Chi ,b6i &Ong dei v6i ngtrai lam nhiem vi tip cOng dan, xCr ly don Ichieu 
nai to cao, kin nghi, phan anh tren dia ban tinh Deng Nai (theo Nghi quyet s6 
96/2017/NQ-HDND ngay 08/12/2017) 

Dei tuong áp dung: 

+ Can be, ding chirc dirge cap th'dm quyen giao.nhiem vi hoac phan ding lam 
nhiem vii tip cOng dan, xfr ly dan khiau nai, to cao, kien nghi, phan anh tai Try sa tiep 
cong dan hoac dia diem tiep ding dan. 

+ Ngtred dimg Mu, cap ph6 càa ngued ding Mu co quan, M chire, clan vi c6 trach 
nhiem tip ding dan dinh kY hoac Tat xuat. 

- Tha twang ca quan quy,dinh cu the bang van ban danh sach nguen dirge giao 
hoac phan cong lam nhiem vv tiep cOng clan, xirlY don thu de lam can dr chi tra. 

- Mirc chi,  bei clueing,  120.000 dengingayinguti nu chua huang play cap trach 
nhiem theo nghe; 96.000 dongingued /rigay n8u dang &rot hueing Ow cap trach nhiem 
theo nghe. 

1.13. Trueng hop ding met Mc kh6ng dü xe bo tri di cOng tac thi dug° thue xe. 
thanh toan tin xe theo hóa don thvc t6; Neu xe di cOng tac cUa ca nhan cong ch6c di 
cong tac thi sê dugc cap phial' xang theo quang clueing thvc te. 

1.14. Chi tie', lchach, hei hgp va cac khoan chi thuong xuyen khac. 
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Can cir theo nhu cu thuc ta: 

Di tugng mai cam khach: Khach thuac cac BO, nganh cUa Trung ucmg; khach 
lanh dao Tinh Oy, Hoi dong nhan d'an tinh, fly ban nhon dan tinh; Ser Ban nganh trao 
dai cong the veri Sâ Xay dung thi So' to chat mai cam khach. 

Mac chi nuerc &mg, mai cam khach 40.000 dongingutUngay; chi inoi cam 
khach tôi da kh'eng qua 200.000 clang/01 suat. 

2. Cac khoan chi va thu phi, le phi: 

Can dr Nghi dinh 120/ND-CP ngay 23/8/2016 caa. Chinh pha quy dinh chi fiat va 
hac5ng clan thi hanh mot so diau cüa Luat phi, le phi. 

Ngu6n thu le phi nOp toan be vao ngan sach. 

Nguan thu phi trich de lai don vi: trich 40% lam nguan cai each tin hang; 
60% can lai chi phyc \Ty cho cong tac thu phi bao gom the khaan chi nhu sau: 

- Van phong pham, gt tu van phong; 
- Chi sita chera thuong xuyen tai san, mua sam may mgc thiat bi phyc vii cho thyt 

hien Clang viec thu phi; 
- Chi thue may photocopy pinic lin clang viec thu phi 
- Cac khoan chi khac lien quan den viec thu phi; 
- Chi khac. 

Dieu 8. Trich lap va sir dyng cac qiiy tir ngutin kinh phi tit Mem duvc 

Xac dinh kinh phi ti6t kiem dugc tit ngugn kinh phi chi thugng xuy8n va ngu6n 

Kinh phi: phi a tai don vi dugc sir dung cho cac nal dung sau: 

- Dya tran hieu suat cong the &la tang can bO, cong chitc, nguai lao clang chi thu 
nhap tang them trong nam chia lam 2 dgt: 6 thang dau nam va 6 thang cuoi nam; 

- Chi khen thuang: Chi lchen thuong dinh 	hoc dOt xuat cho tap tha, cã nhan 
theo kat qua ding viec va thanh tich dOng g6p ngoai che d khen thuOng theo quy dinh 
hien hanh caa Luat Thi dua khen thuOng. 

- Phan can lai chuyen k5' sau dap tuc sir dung. 

HI. TO CHI:IC THVC HItN 

Dieu 9. Dieu khan thyt his0 

Quy cha nay la ca so cla than the' c8ng chirc va nhan vien thyt hien viec quan 1' 
sit dung tai san ding va chi lieu nOi Ix) trong ca quan, dam bao hieu qua va ti8t kiem; 

Chanh Van phong Self, Chanh Thanh tra SO, the Truemg phong nghiep vu c6 

trach nhiem trien khai quy che nay den timg cong chat va nhan vien; phan c6ng, giao 
nhiem vu cy tha cho tang cong chitc va nhan vien de thuc hien tot chat nang, nhiem vv 

dugc giao; 

Giao Chanh Van ph6ng SO can cü tinh hinh thuc t4 va can dai ngutm thu chi, da 

de xuatr cho mat s6 finh virtc chua c6 mac chi cv the trong quy che, trinh Giam dc xem 
de quyet djnh va co trach nhiem bao cao ding khai tinh hinh quail 1Y, sit dung tai chinh 

theo quy dinh. 
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iiirt4 giew 

Quy che chi tieu nOi bO nay &rot thong qua va thtng nhat trong tap the Lath 
dao SO, Ban Chap hanh Cong doan b phan Van ph6ng SO, TruOng cac ph6ng nghiep 
vp 	\fa toan the ding chirc va nhan vien SO Xay dimg Dong Nai. 

Giao trach nhiem cho Ban Thanh tra than dan See giam sat, kiem tra d bao cao 
truck hOi nghi can 110 c8ng 

Trong qua trinh thuc hien nu co thay d6i ve eh e d'9 chinh sach, dinh mot chi se 
dieu chinh, b6 sung cho phu h9p . 

Quy che nay áp dung rieng cho SO Xay dung, cac don vi truc thuOc SO phai lap 
quy che chi tieu nOi 130 rieng cho don vi mink/. 

BCH CDBP VAN PH6NG So 

wiltrifc§fivat4 
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UT3ND TiNH HONG NM 
SO xxy DUNG 

MAu ,s0 01/SNT 

CCING HOA XA HQI CHU NGHIA VITT NAM _: 
Oe rip - Tty do - Hinh phtie 

      

Dang Nai, net.); 	thcing ncim 201 

SO NWAT TRiNH VAN HANH XE 0 TO CIJA CO QUAN 

Xe ô to bin sO ki8m soat: 	  Dinh mire Ichoan nhi8n 1iu 	 111/100km; Dinh mire SDNL: 	 lit/thang 
Chisô thing to met &in th4ng: 	 km 

STT Ngiy 
Cun dirtYng hinh trinh 

(N
g

cri di, den) 

Chi stl cOng tcr met Quing 

dirirng di  (km) 

Phi-cAu throw 
Cong chat &Ong tie 

dung xe sir 	the nh'in 
Ghi chi 

KW di A !Chi ye 
phieu 
 SO tieAn 

Tong COng 

LAND DAO  VAN PHONG 
	

NHAN VIEN LA! XE 

(4 ( 3-T en A 



Mau s6 02/GDX Mh s6 02/GDX 

UBND TINH BONG NA! 
So XIV DUNG 

Sa: /SXD-GDX 

CQNG BOA xx HQI CHI.I NGHIA VItT NAM 
DQc Lhp — Ty Do —Httnh Phtic  

Ddng Nai, ngcly 	thcing 	aim 201 

UBND TINH BONG NA! 
SO XALY DUNG 

Sa: /SXD-GDX 

coNG Hem xA Hot CHI) NGHIA VI CT NAM: 
Dc Lhp — Ty Do — Hnh Phtic  

Dong Nat ngciy 	thcing 	nom 201 

GUY DIEU XE 6 TO 
(Luu quyen) 

Kinh 	Chanh Van phong SO.  

Can dr giay phan Gong ding Mc, chucmg trinh ding tic dirge Ban 
Gam doe giao cho don vi/ca nhârr 	  

Dan vi/ca nhan can giai quyet ding viec 

Cung duerng di, ye. 	  

So xe. 	  

Thai gian di- 	gia. phut, ngay 	thing 	nam . 

Thai gian ve• 	 ngay 	thang ..... nam 	 

nglq Chanh Van phong So duyet dieu xe a tao diem kin 
cho dcm vj, cá nhan Mix hien Mt nhiem vu duct giao./. 

Chanh Van phang SO. 	Lanh do don vj a ngiq  

GUY DIEU XE 6 TO 

Kinh gen: Chanh Van pining S'er 

Can dr giay phan cong cong tac, chtrang trinh cling tac dirge Ban 
Gam dem giao cho don vika nharr 	  

Don vi/ca nhan can giai quyat cling viec 

Cung duang di, ve• 	  

xe- 

Thai gian di:. .gia. 	ngay 	thang . 	.nam 

Thai gian ve• 	 ngay 	thong  • nam 	 

nghi Chanh Van phemg Set duyet dieu xe a tao dieu kin 
cho don vi, cã nhan thuc hien tot nhiem vv &rot gin/. 

Chanh Van plidng So. 	Lanh do clot vl d nghi 
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Mau sO: 03/BBKT 

UBND TINH DONG NAT 	ONG H6A xA HO CHI] NGHIA VICT NAM 

SO xAy DIJNG 	 Dc lp - Ty do - H.nh phtic 

Diing Nai, ngthy 	ththng 	nom 20.... 

BIEN BAN 

KIEM TRIAL TiNH HiNH HOAT BONG 
XE 6T6 HEN S6 KIEM SOAT 60C - 	 

Can dr sa nhat trinh van hanh xe va chi se deng ha ding to met cUa xe, 

Flom nay, vao lac .gio. 	 ngay 	thang _tam 20.... ChUng toi gem: 

1 — Ong (ba):  
	

Chfrc vu: Chanh Van phong S*6 

2— Ong (ba): 
	 Chirc 

1 — Ong (ba): 

Chung t8i dã kiem tra va theng nhat cac nOi dung nhu sau: 

1. Chi A dOng hO &Ong to met elm xe 

Thai diem lciem tra gan nhat: ngay 	/ 	/20.....; Se lcm. 	 

- Thai diem lciem tra Men  tai: ngly 	/ 	/20.....; Se km. 	 

`Peng se km quy ra trong thang. 	  

Chi se clang he ten la socui k5i. 	guy& toan nhien lieu cho xe va la chi se 

dau lc57 de lam can cir cho thang tap theo. 

2. SO Luling yang 95 sit"' dyng (lit): 

Du thang truck chuyen sang- 

Cap tong thang. 	  

Se lieu sfr dung trong thang. 	 

Du chuyen tiling saw 	  

	

3. Se lugng tern, ye eau &tieing trong thang- 	Thanh dew 	 

Bien ban dirge lap xong vao hei 	 gang ngay./. 

	 Nhan vier' lai xe 
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